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Circular Letter no; 02—1%2, /2025 My No: TCS/C/01/2025
Ministry of Health & Mass Media
* 385, Suwasiripaya”
Re. Baddegama wimalawansa Thero MW,
Colombo 10.

202510

Deputy Director General - NHSL

Deputy Director General Grade Directors NH - Kandy, NH - Galle

All Provincial Directors of Health Services,

All Regional Directors of Health Services,

All Directors of Teaching Hospitals, Provincial General Hospitals, District General Hospitals,
All Head of Decentralized Units of Health Services and Specialized Campaigns,

All Medical Superintendents of Base Hospitals,

Filling vacancies of the posts of Senior Medical Administrative Grade - 2025

The General Circular letter numbered 2-74/2022 dated 21.09.2022 is hereby canceled and
applications are called from the officers in the Deputy Medical Administrative Grade who have
satisfied the qualifications in MSe¢/MD Medical Administration, Community Medicine,
Community Dentistry (the qualifications in terms of the Section 11:1:2:2 and its subsequent
amendments of the Medical Services Minute of the Sri Lanka Health Service No 1883/17 dated
11.10.2014) to fill the vacancies as of 31/08/2025 in posts belonging to the Senior Medical
Administrative Grade mentioned in the Appendix IV of the Medical Services Minute and its
subsequent amendments.

02. An officer is advised to mention in the application a sufficient number of posts which he/she
prefers to be appointed in the order of preference. The officers who have not mentioned a sufficient
number of posts will be attached to a remaining vacancy, after giving placement for others, by the
appointing authority based on the recommendation by the Secretary of Health.

03. List of vacancies available in the Senior Medical Administrative Grade as at 31/08/2025 is
given in Annexure 01

04. If a candidate wishes to withdraw the application it is permitted to so within two (02) weeks
prior to the closing date of the applications.

05. The last date for calling for applications shall be LQYS: M\ V1. and the required
qualifications are given in section 06 & 07 of the circular letter



06. Educational Qualifications

06.1 Officer should have completed the mandatory post graduate qualifications (MSc¢/MD
Medical Administration, Community Medicine, Community Dentistry) pertaining to the
post applied for which are mentioned in the appendix IV of the Service Minute No 1883/17
dated 11.10.2014 and subsequent amendments as at the closing date of applications.

07. Basic Qualifications

07.1 General terms and conditions as per 11.1.1 of the Medical Service Minute dated 11.10.2014
and according to the amendments and the interim provisions pertaining to section 11.1.2.2 of the
Service Minute amendment dated 17.09.2024.

07.2 Deputy Medical Administrative Grade is considered as a basic qualification for Senior
Medical Administrative Grade.

07.3 Officer should have at least completed a satisfactory service period of minimum three (03)
years in the Deputy Medical Administrative Grade.

07.4 Should have completed a satisfactory service period 05 years immediately prior to the closing
date of applications.

07.5 Officer should have completed the mandatory post graduate qualifications (MS¢/MD Medical
Administration, Community Medicine, Community Dentistry) pertaining to “the posts applied
which are mentioned in the appendix IV of the Service Minute No 1883/17 dated 11.10.2014 and
subsequent amendments as at the closing date of applications.

07.6 An officer who has not been reprimanded on disciplinary grounds for any offence under
Public Service Commission circular no; 01/2020 and subsequent circulars, by the closing date of
applications.

07.7 As all officers are currently working in the government services there is no age limit.

08. Terms and conditions of Service

08.1 This post is permanent and pensionable. Selected candidates will be appointed subject to an
acting period of one (01) year in terms of the Rule 97 of chapter VIII of procedural Rules of the
Public Service Commission. If the Selected officer is found to be unsuitable to hold this post during
the period of acting or at the end of such period or at any instance or on any reason he/she will be
reverted to the previous post.

08.2 Medical officers/Dental Surgeons appointed to these posts are not permitted to engage in the
private practice.



08.3 Applicants should have satisfied all qualifications in this notification as at the closing date of
applications.

08.4 Officers appointed to the Grade are subject to the scheme of transfers of Medical
Administrative Grade approved by the Secretary to Public Services Commission in PSC/EST/06-
04/02/2016 dated 01.06.2017 and amended on 14.12.2019.

08.5 If an officer who is at present acting/attending to duties/covering up duties in a post in the

Senior Medical Administrative Grade, and is appointed to the same post from this list, he/she is
not be entitled to make any request to back date the date of appointment.

08.6 Once an applicant is chosen to the Senior Medical Administrative Grade post, the
appointment shall only be activated upon the officer reporting for duty at the assigned post in the
assigned station.

08.7 Any officer who does not report for duty at the assigned station, he /she shall not be
considered as an officer in the Senior Medical Administrative Grade.

09. Salary Scale

09.1 The salary Rs. 141,370 x 3900 = 180,370/= per month (SL -10/2025 Step 20) is applicable to
this Grade

09.2 Officers in the Medical Administrative Grade with post graduate qualifications are paid a
Medical Administrative Allowance of Rs. 6000/= per month in addition to other allowance.

09.3 If a Specialist Medical Officer is selected to a post in this Grade he/she will be paid the salaries
and allowance entitled to a Specialist Medical Officer.

10. Interview
10:1. Service Period - 65 Marks
10:1:1 Preliminary Grade - One (01) mark per year (Maximum 02 marks)
10:1:2. Grade II - One (01) mark per year (Maximum 10 marks)

10:1:3. Grade I - One (02) mark per year (Unlimited)



10.1.4 Specialist Grade - One (02) mark per year (Unlimited)

10:1:5. Deputy Medical Administrative Grade — Five (05) marks per year
(Unlimited)

Note:

(a). Marks will be given for a specific period under one heading only. Marks will
not be given for such period under another heading.

(b) Marks will be given for an active service period only. For period less than one
year, marks will be given proportionately for days.

10:2. Educational Qualifications - 15 Marks

10:2:1. MD (Medical Administration/Community Medicine/Community Dentistry
- 15 Marks

10.2.2 MSc (Medical Administration/Community Medicine/Community Dentistry
- 10 Marks

Note:
Marks shall only be given to highest attained educational qualification

10:3. Research/publications (Anneure A & B) - 10 Marks

i. Two (02) marks for each published Research/Publication (Criteria use to
evaluate Research / Publications are given in Annexure A)

ii.  Research / Publications submitted for post graduate qualifications (MD,MSc)
will not  be considered under this.

1. Marks shall be allocated for Publish Research/ Publication according to the
marking scheme in Annexure B

iii. Marks will be given only for relevant valid research and publications presented
at the interview.

Note :- Research /Publications done as a part of Post Gradate qualification shall
not be considered.

10:4. Interview - 10 Marks

(for competence, leadership, attitude, personality and communication skills)



10.5 Deduction for No Pay Leave

Marks shall be deducted for the period of No Pay Leave from the active service period
accordingly.

I1. (1) All eligible candidates should submit their applications via on line through
medser.health.gov.lk. The online portal for applying for Senior Medical Administrative Grade
vacancies shall be opened from.............. LQE s e ot

(i1) Once the online application is submitted the card copy signed by the head of the institution
shall be sent to the Secretary of Health via registered post on or before L2\ +202% [t should

be stated in the left upper corner of the envelop “Application for Senior Medical Administrative
Grade Appointments 2025 and address to;

The Secretary of Health and Mass Media
Ministry of Health and Mass Media
“Suwasiripaya”

385, Rev. Baddegama Wimalawansa Thero Mawatha
Colombo - 10

(iii) Any application submitted after the closing date shall be be accepted and will be rejected.

(iv) Under no circumstance should the applications be handed over to the Secretary of Health or

any other officer by hand. Such personally handed over applications shall be rejected then and
there.

12 In case of any inconsistency between the Sinhala, Tamil and English text, the Sinhala language
text shall prevail.

13 In accordance with the Medical Service Minute of Sri Lanka Health Services published via
extra ordinary gazette no; 1883/17 of the Democratic Socialist Republic of Sri Lanka dated
11.10.2014 and all amendments made to it from time to time until now and the provisions of the
Code of Procedural Rules of the Public Service Commission are applicable and by the order of the
Health Services Committee of Public Services Commission,

Dr. Anil Jasinghe
Secretary

Y i T Minislry of Health & Mass Media

: . . "Suwasiripaya”
Dr. Anil Jasinghe 385, Rev. Baddegama Wimalawansa Thero Mawalha,

Secretary of Health & Mass Media Colombe 10



Annexure 1

Vacancies for Senior Medical Administrative Grade as 0of 31.08.2025

No Institution Post

Western Province - Colombo District

1 Senior Assistant Secretary — Medical Services - Ministry Senior Assistant
of Health Secretary

2 | De Soyza Maternity Hospital (Teaching) Director

3 National Eye Hospital Director

4 Food Admin Control unit Director

5 Information Director

6 Mental Health Director

7 Renal Disease Prevention & Research Director

8 | Medical Supplies Division Director

9 [ Ant- Filarisis Campaign Director

10 [ Ant- Leprosy Campaign Director

11 | Anti-Malarai Campaign Director

12 | National Dengue Control Unit Director
Western Province - Kalutara District

13 | RDHS Office — Kalutara RDHS
Central Province - Kandy District

14 | RDHS Office— Kandy RDHS
Southern Province - Galle District

15 | National Hospital - Galle Director (SMAG)

‘eaching Hospital - Mahamodara (German Sri Lanka -

16 ;I?;gi(;nlt;;llgip ;)Isti}spita[ for Women) s i Riregtor
Southern Province - Matara District

17 | District General Hospital - Matara Director




Northern Province - Jaffna District

18 | PDHS Office— Northern Province Deputy PDHS
Northern Province - Vavuniya District

19 | DGH - Vavuniya Director
Eastern Province - Trincomalee District

20 | PDHS Office — Eastern Province ~ PDHS
North Western Province - Kurunegala District

21 | PDHS - North Western Province Deputy PDHS
Uva Province — Badulla District :

22 | RDHS Office — Badulla RDHS
Uva Province — Monaragala District

23 | RDHS Office - Monaragala RDHS
Sabaragamuwa Province

24 | PDHS - Sabaragamuwa PDHS




Annexure A
Criteria to evaluate Research /Publications

1. Publications
a. Journal Papers - An academically important essay or article with a full copy which was
reviewed and published in a series of a numbered publication.
b. Conference Papers/ Abstracts/ Final Essay
Reports which were circulated at academically important conferences, congresses, seminars,
colloquiums, forum, workshops or symposiums.

2. In case publications with joint authorship, applicant’s proportionate should be indicated and their
actual contribution to the work published should be established and marks should be allocated
accordingly. Maximum marks will be given if the name of the candidate is within the first three (03)
authors.

3. Publication which based on the same data/ research material whether the contents oof the
publications have a high similarity index will not be considered as separate publications. Only one of
the publications shall be eligible to earn marks.

4. Marks will not be given for publications published as a part of post graduate qualifications/ post
graduate training, for which marks are allocated at the interview.

5. The applicant should submita list the Research/ Publications in priority order (from highest priority
to the lowest priority).



Annexure B

Senior Medical Administrative Grade Interview Marking Scheme for Research and
Publications

1. Articles and Journals - International/ National level/ Recognized Sub National (over 10 years)

1 - 3 Author - 02 Marks

>3 -01 Mark
2. Abstract
1-3-01 Mark

>3 -0.5 Marks
. Poster Presentation

1-3-01 Mark

>3 -0.5 Marks

(US)]

4. Oral Presentation - 0.5 Marks



WEB FILE NO

RECIVED DATE

FILLING OF VACANCIES IN THE POSTS OF
SENIOR MEDICAL ADMINISTRATIVE GRADE - 2025

1. (i) Name of the Officer (With initials): .....cccooviivieiciiiiceesese et
(] NEMBUTULE i umiisss s tivmmessstssmassmas rssaomermt aan sy s sAapoes
2. (i) Permanent Post and Station assigned to Deputy Medical Administrative Grade:
il Corrent PastandiStalion:  .uvaowsvmeansmmmssssssssasmis s
3. Address :

(i) Official:
(ii) Pevatss 0

..................................................................................................

4. (i) Date OF BIrth: oot ettt sr s en
(ii) Ape: YEArs: ..o Months: ... Days: .ocoviininnne
5. GENARIT ettt e e ersere s
6. National Identity Card Number:
7. Telephone Number: Home: ...............ceeen. Mobile: ...
8 Bl AQUIesE  cosscnommmmnsusimsissim e e S
9. (i) Date of Appointment to the Preliminary Grade: - ..........cooiviiiiiiiiiiiiiiinn,
(1) Date of Appeointment tothe Gradeill: .o s vvmsss v ssvs s
(i1) Date of Appointment to the Grade ;- o wsinmmnmmsmmmvi seermosim
(iii)  Date of Appointment to Deputy Administrative Grade: - ..............ovvivnninen.
10, Internship MBIt .o immsssimsarssmsevisssisssiss v siesssss saaeis e iins

I 1. Educational Qualifications:

..........................................................................................................................................



12. No pay leave details

No | Start date End date Period Reason

13. Acting / Attending to duties in a post in Senior Medical Administrative Grade
approved by the formal appointing authority.

Duty Type Date of Date of Institution Post Appointing
(Acting / Start Completion Authority
Attending to
duties)

14. Whether you have been subjected to a disciplinary action at any time, during the
pericd of your service? Yes [ ] No [ ]

If Yes please give briefdetaili-......cooovvevviiiiirniininiiisciienn.

..............................................................................................

15. Preferred positions in chronological order (Please fill adequate number of vacancies)

Serial No. Order of Preference




Note:

I'do certify that the information furnished by me in this application is true and correct. And, I
agree to accept all terms and conditions mentioned in the circular issued in calling
applications and the Medical Service Minute of Sri Lanka Health Service published in the
Gazette (Extraordinary) No: 1883/17 dated 11.10.2014 and subsequent amendments.

And, | am aware that if | am selected I will be appointed to one of the transferable posts in

Senior Medical Administrative Grade indicated in Appendix I in the first instance according
to the criteria mentioned in the circular.

...............................................................................................................

Name of the Applicant Signature Date

Recommendation and observations of Head of the Institution:

Signature of Head of the Institution Date

Recommendation and observations of Provincial Health Secretary:

......................................................................................................................................................

Signature Date



