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Ministry of Health& Mass Media

General Circular Number: ©1- 28 [2024

Deputy Director General (National Hospital of Sri Lanka)

Director, National Hospitals, Kandy/ Galle

All Directors of Teaching Hospitals/General Hospitals/Base Hospitals
All Heads of Institutions under the Line Ministry and

Regional Director of Health Services,Vavuniya.

Annual Transfers of Nursing Officers (Education) in Special Grade - 2025

Transfer applications for the year 2025 are invited from officers serving in the post of Nursing
Officer (Education) in the Special Grade at Schools of Nursing who expect transfers.

(2. Accordingly, officers who have been promoted to the post of Special Grade Nursing Officer
(Education) and who have completed one (01) year of service as at 31.12.2025 are eligible to apply,
and such officers shall submit their transfer applications in the format specified in Annexure 01.

03. Similarly. the transfers of officers who are on annual transfer orders but have not yet been
released from their respective hospitals are hereby cancelled, and such officers, if they desire
transfers, shall submit applications in accordance with this circular.

04. Method of Application

L.

11.

Applications shall be submitted strictly in accordance with the format given in Annexure 01.
Only applications completed in full compliance with the prescribed format will be considered
for transfers.(The application form may be downloaded from the official website of the
Ministry of Health at ywiw health gov.lk.) All Heads of Institutions shall ensure that accurate
and complete information is furnished in respect of each officer.

All transfer applications shall be forwarded under a covering letter, together with the
recommendation of the Head of Institution, by registered post to reach the Director (Admin)
01, Ministry of Health and Mass Media No 106, Dudley Senanayake Mawatha, Colombo 08,
or shall be submitted through a responsible officer in the institution. Applications submitted
directly or personally by officers will not be accepted under any circumstances. Further, each
institution shall forward the transfer applications duly completed in full compliance with the
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!
format prescribed in Annexure 01.Applications received outside the scope of this notification
shall be rejected without prior notice )
III.  Closing date of applications is 25.05.2026 and applications received after the closing date will
not be accepted.

05. N.B.

i No section of this circular shall be construed as implying that all officers who submit
transfer applications in terms of this circular will be granted transfers.

il Requests for transfers to institutions where no vacancies exist at the time of consideration
will not be entertained. Candidates are advised to consider this carcfully.

1ii. Transfer orders are issued based on the recommendations of the Transfer Board, taking into

account the seniority list prepared for officers who have fulfilled the qualifications specified
under No. 2 and have assumed duties in the post of Special Grade Nursing Officer
(Education) upon promotion to the same. Where the officers promoted to the post of Special
Grade Nursing Officer (Education) on the same date and report for duty on the same date,
their seniority shall be determined according to the date of their promotion to the post of
Grade 1/Supra Grade Nursing Officer (Education). If the date of promotion to Grade
1/Super Grade Nursing Officer (Education) is also the same, seniority shall be determined
according to the merit obtained in the final examination of the Teaching and Supervision
Course conducted at the Post Basic School of Nursing.

iv. Vacancies which were available up to 31.12.2025, vacancies arising due to retirements, and
vacancies created as a result of the approval of new posts by the Department of Management
Services will be taken into consideration when granting transfers, and service exigency will
also be considered in the issuance of transfer orders.

06. The list of names along with the recommendations of the Annual Transfer Board for the year
2025 will be published on the official website of the Ministry of Health (www.health.cov.1k), and
appeals will be invited. The final document, containing the transfer orders prepared after
considering the recommendations of the Appeal Board, will also be published on the website of the
Ministry of Health (www.health.gov.Ik). Similarly, transfer orders relevant to each institution will
be communicated in writing to the Heads of the respective institutions. The recommendations of the
Transfer Board or the Annual Transfer Orders will not be communicated personally to any officer.

07. Arrangements shall be made to bring the contents of this notification to the notice of all Special
Grade Nursing Officers (Education) serving in your institution. The decision of the Health Service
Committee of the Public Service Commission shall be final with regard to any matter affecting
transfers not provided for in this. In the event of any inconsistency between the Sinhala, Tamil. and
English texts, the Sinhala text shall prevail.

By the order of the Health Service Committee of the Public Service Commission

[i/-’ |
Dr. W.K. Wickremasinghe
Secretary (Acting)

Ministry of Health and Mass Media.

Copies-:
01. Secretary, Health Service Committee of the Public Service Commission - For Information

L
.
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Annexure 01

ey

©w. @, 00.e8.®. 20025

Annual Transfers of Nursing Officers (Education) in Special Grade - 2025

(a) Details of the Officer -

01. Full name ol the Ofhcer-

02. Name with the initials-

04. Date of Birth- (3. Age ‘ 06. National Identity Card No 07. Female

vl vy YT MI M B’_D ‘ Years Months  Days ‘ ‘ ‘ | ! ‘ ‘ [ ‘
T UNIE T [l = =

L] L i

08. Permanent Address-: 09. Temporary Address- | 10, Telephone No |11,
| Married
_ Official - r

Unmarried
Personal -

12. Name of the Spouse- [ 3. Occupation and Place ol work of the spouse




I 5. Particulars of'service stations where the officer has served in the

post of Nursing Officer

L_N)_; Name L Age _J} _Sihnoi;;\licng_ljng |
I
S I —e e

(Education) in

Special Grade (include pre

sent service station’s detajls also)

[ | Period of Service -
} - Station served B (Hmn_])z}i_e_} -lo (DEH“'”_ !
' |
[
| N —
L E— —— e l

16, If received a temporary transfer as

[ Period of Transfer

|
|

7. Particulars of the request

a Nursing Officer (Education) in Special Grade
] Service Station Attached to

for transler

, District where the service station is

Service Station (o which transfer is sought ( located
|
I] )
FII T ] r o

...........................................................................................




| hereby declare that all the particulars furnished by me are true and correct.

Date Signature of the Officer

(b) Recommendation of the Principal.

I recommend / do not recommend releasing the officer with / without a replacement

Date Signature

(C) Service Particulars ( To be filled by the officer in charge of the subject according to the
Personal file of the officer)

19. Date of first appointment : -

20. Whether confirmed / not confirmed in the service: .

21. Date of promotion o the post of Nursing Officer (Education) in Grade I/ Supra Grade:

L TE [T OO O ST TR SR OTP TS UPTORTUOTPPOOY
23. Date of promotion to the post of Nursing Officer (Education) in Special Grade: .o :

(A copy of the Promotion letter in the post of Nursing officer (Lducation) in Special Grade should be

attached )

24. Date of assumption of duties in the post ol Nursing officer (Education) in Special Grade:
(A copy of the letter of assuming duties in the post of Nursing officer (Education) in Special CGirade shouk

be attached )



25. Information on teaching and

supervision training at the Post Basic College of Nursing:
(1) Batch of Post Basic Nursing Training:-

e
(iii) Merit No :-

27. Period of service at the present service station (as at 31.12.2025):-
( A copy of the letter of

“assuming duties should be atlached.)

28. Has any disciplinary action been taken against the officer? - ... e -
I'so. mention the reference no and date.

ch‘. NoO.

' Yy Ty Ty '™
( Date r ,

29. ITthe officer has taken no pay leave except maternity leave details about that:- "

[ 'hereby certify that according to the personal file of Mr./Mrs./Miss
particulars furnished from No.01 to 16 and particulars

| do certity that this officer has not received any
Training School .

furnished by me from no. 19 1o 28 are sceur

ate. And.
transfer order previously to transler from this Nursing

Date

Signature of officer in Charge of Subject



(d) Recommendation of Admin istrative Officer / Hospital Secretary

I do certify that according 10 the personal file of Mr./Mrs./Miss

particulars furnished from No.0| to No. 18 and particulars furnished by the subject officers from No. 19 to
29 are accurate. And. 1 do certify that this officer has not received any transfer order previously (o traps/er

from this Nursing ['raining School.

Signature and Official Stamp of
Administrative Officer/ Hospital

Date Secretary

(e) Recommendation of the Head of Institution

I'do hereby certify that particulars furnished from no. | 1o 18 and from no. 19 10 29 are correct according 1o
the personal file. | do certify this officer has not received any transfer order previously to transfer from this
Nursing Training School and | recommend his/her application for transfer with/without/a replacement on the
basis of providing a suitable replacement at a later occasion,

Signature and Official Stamp of the
Date Head of Institution




(Specimen of Annual Transfer Form No. 1)

Special Grade Nursing Officers (Education) — Annual Transfer Application Schedule - 2025

Name of the institution-.......... o S S N A R R S LS SR SRR

Serial Name of the officer
number

National Identity
Card Number

Date of promotion to
the post of Special
Grade Nursing Officer
(Education)

The date on
which you
reported to the
above post in
your institution

Preferred Place of
Transfer

For Office
Use Only

I certify that the applications of all officers who have fulfilled the required qualifications and have requested transfers have been

included in this annexure.

Prepared by -

SIEnBte~ TS
NAME=(. 1 ereeesnsesrenssenessnmrssssaresrssssists
Designation-........c.oooeeeeivniiiinnienn.

Checked by-

Signature and Official Seal of the Head of the Institution






