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Ministry of Health

General Circular Letter No:- 02-72/2024

To all Directors of Hospitals/Heads of Institutions under the Line Ministry,
Directors of Specialized Campaigns,

Filling vacancy (1) in the Post of Assistant Director (Food and Drug) in Food
Control Unit of Ministry of Health.

Applications are called from the food and Drug inspectors in Grade 1 /Supra Grade working in
Institutions/Hospitals Under the Ministry of Health who have fulfilled the following qualifications
and conditions to recruit to the post of Assistant Director (food & drug) in Food Control Unit in
terms of the approval granted by the letter No HSC/PRO/PARA/10/28/2018 dated 09.11.2023 of
the Secretary to the Health Service Committee of the Public Service Commission.

02. All the conditions below mentioned should be satisfied by candidates in terms of the
new Scheme of Recruitment approved for the post by the Public Service Commission
on 09.01.2020.

. Should be a citizen of Sri Lanka.
. Applicants should be excellent in character.

_ Should be an officer in the post of Food and Drug Inspector Supra Grade as at 31.12.2022 or
should have completed an active and satisfactory service period of five (05) years in Grade 1.

. Should not have been subjected to a disciplinary punishment as per the provisions set out in
Public Service Commission Circular No. 01/2020.

_ Should have shown a performance at the satisfactory level or above the satisfactory level in
terms of the approved performance appraisal scheme during the period of five (05) years prior
to the date of promotion.

_ Should have passed the Efficiency Bar Examination relevant to the Grade 1.
_ Promotion to the Grade I should have been done by the Line Ministry or Provincial Councils.

All qualification should have been completed in all respects by the date specified in the notice
of calling for applications. And, applicants should submit copies of relevant certificates along
with the application in proof of the qualifications.
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03. Age Limit: - The maximum age limit is not applicable as the recruitment is done from the
senior officers who are already employed in the post of Food and Drug Inspectors.

04. Conditions of Service:
This post is permanent and pensionable. Further you shall contribute to the Widow
Orphans/Widowers orphans Pension Fund. You shall subject to one year probation period since
their recruitment is done on limited basis.

05. Salary Scale:-
As per the provision of PA circular No. 03/2016 dated 25.02.2016 in the second pay step of Rs.
50.200-10x1345-08x1630-76,690 pay scale belonging to pay band MT-08-2016 pay will be
fixed in accordance with section 5 of chapter VII of the Establishment Code and will be paid as
per the said circular.

06. Method of Recruitment:-

Applications are called in terms of the notification of calling applications approved by the
Health Service Committee of the Public Service Commission considering the number of
vacancies and appointments are made by the Health Service Committee of the Public Service
Commission considering the number of vacancies and based on the order of merit of the marks
of those who obtained highest marks at the interview for evaluation of eligibility conducted by
an interview board approved by the said commission to check the qualifications. According to
the order of seniority of the officers holding the respective posts, a number equal to twice the
number of vacancies or five (05) persons, whichever is greater, will be called for the
interview.(only personal files of applicants will be checked)

07. Marking Scheme
1. Seniority (60 marks)

Five (05) marks will be given for each year in Grade 1/Supra grade in addition to the basic
qualification (Marks will not be given for the service period related to the basic qualification
which is required to apply for the post)

II. Merit (40 marks)

For a continuous and satisfactory service period of 05 years - 40 marks
For a continuous and satisfactory service period of 04 years - 32 marks
For a continuous and satisfactory service period of 03 years - 24 marks
For a continuous and satisfactory service period of 02years - 16 marks
For a continuous and satisfactory service period of 01 year - 08 marks

Immediately prior to the date considered for promotion
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08. Method of Application:-

The words “Recruitment to the Post of Assistant Director (Food and Drug) in Food
Control Unit of Ministry of Health” should be mentioned on top left-hand corner of the
envelope in which the applications are enclosed.

Applications which are completed in accordance with the specimen form of the application
appended to this should be submitted to the respective Head of Institution. Particulars
mentioned in the applications should be compared with the records in the personal files of the
relevant officers and should be certified by the Head of Institution after being satisfied with
the accuracy of the said particulars. It is a responsibility of the Head of Institution, and the
Head of Institution should pay their personal attention to the completion of every section of
the application and accuracy of the particulars.

Duly completed applications should be sent by the respective Head of Institution to reach
“Director (Administration and Establishment) Premises of the office of State
Ministry of Health, 2 Floor, No.525, Union Place, Colombo-02 under registered
cover on or before 10.09.2024.

Delayed applications or applications with false particulars will be rejected without any notice,
and appeals submitted in this regard will not be considered. The ministry will not be
responsible for misplacing of application in the post.

09. The officer who obtains the highest marks in the aptitude evaluation interview will be appointed
to the respective post. In case of similar marks, the highest qualified officer in terms of
seniority will be appointed to the relevant post.

10. Candidate who will be selected for granting the appointment, should accept the promotion of
Short notice without making an extra expenditure to the government, and should be willing to
serve in Food Control Unit, Ministry of Health. The appointment of the appointee, who fails to
do so, will be cancelled at the expiry of 14 days.

. In case of any matter not covered by this notification, the decision of the Health Service
Committee of the Public Service Commission will be final. And, in the event of any
inconsistency between Sinhala, Tamil and English texts of this notification, the Sinhala text
shall prevail.

By the order of the Health Service Committee of the Public Service Commission,

Dr. P.G. Maheepala,
Secretary,
Ministry of Health
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Specimen Form of Application

Filling vacancy (1) in the Post of Assistant Director (Food and Drug)

in Food Control Unit of Ministrv of Health

Part-01: To be filled by the relevant officer himself/herself

1.

(a) Name with Initials:- .o e
(b)  Namein Fulli- ...
(c) Nattonial TRty CaEd NG5 . . coomnromnnres snssosiis sioiesbos ifesae s 555 1654 65 FT0STIEE
(d) Date of Birthi= «evvamassavisssmmssvaapssnasivis svasess S S S ST 5
Institution where the officer is SErving - ......oveviiiiiiiiiiiiiiiiieens e
(a) OHNCTA] AQATESST- sommaummssmsss s S o S S e e e A B s RV i
(b) Telephone munber OIciall=v v smssmnrsrivsnissssssssms s mmsme e
(c) PEVATS AAAUGESIE 5. 5immsmmenas e s wsosms s ot s a0 s s eieta s oV AFota e i o 850
(d) Telephone NO (Personal)i c.u..onueeenie ettt et ie e ee i ane
(a) Dateof First appointmBNt=. covssrsmovmvers vorssn e imssions soe s sisns s sa s b aswaesass ssmin
(b) Date of confirmation in the appointmenti-...........ooviiiiies ceiiiiiiiiiieneeenes
(c) Date of promotion to Segment I1 A= ..o
(d) Date of Promotonto Grade Lis.. ... coresmeeonaninesssssasesniisisss s st simssinssssssiioms
(e) Date of passing the Efficiency Bar Examination for the Grade I:-
(H Drite of Profiotion 16 SUDra Gratde:~c ...ccsessmsvisssiioness seiim sieosss iperss sisin
(Certified copies of the abovelettersshould be attached)
(a) Date of passing Food and Drug Inspector Training Course:- ..........c.ooovviiiiiiinininnnnnn.
(b) Date of appointment to the post of Food and Drug Inspector:-.........coooiiiiiiininininnn

(A Certified copy of the appointment letter should be attached)

During the 5 years immediately prior to the closing date of applications from the date of
appointment to the post of Food and Drug Inspector.

(a) Have all salary increments been earned on the due date?...........ccoveeeeinriiniiciecnnns
(b) If not, give reasons, and mention the time period during which salary increments have

(c) Certified copies of the increment certificate forms should be attached since 2017.
(d) Certified copies of the Performance Appraisal reports should be attached since 2017.

[}
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7. (a) Details of leave taken on half pay/without pay during the period of service from the date
of appointment to the post of Food and Drug Inspector till 31.12.2022.(details of leave for
each year should be attached)

(b) no-pay leave/half pay leave/other leave, mention the relevant periods and reasons:-

...............................................................................................................

8. (a) Have you been subject to any disciplinary inquiry or disciplinary punishment during the
five (05) years of service preceding the last date of application:

I certify that the above particulars are true and correct. I am aware that I will be disqualified, if it is
found that the particulars mentioned herein are false or incorrect, before selection and 1 am liable to
be dismissed from the service without any compensation, if so found after appointment.

Date Signature of the Applicant
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Part-02: Recommendation of the immediate Supervising Officer: -

It VY sssnmsosnnmsssnmsmmnrsrssvassnmsend who is serving in the post Food and Drug Inspector under
my supervision, is recommended to the post of Assistant Director (food & Drug). if he has completed
the required Qualifications.

Date Signature and Official Stamp of the Officer in
Special Grade / Head of the Branch

Part-03: To be filled by the officer-in charge of the subject according to the personal file of
theofficer concerned.

I hereby certify that all the particulars furnished from 01-08 in the application are correct according
to the personal file of the officer concerned.

Date Signature of the officer-in charge of the subject

Part-04;: Recommendation of the Administrative Officer

I certify that all the particulars furnished from 01-08 in the application of the officer concerned are
correct. The application is recommended.

Date Signature and official stamp of the
Administrative Officer

Part-05: Recommendation of the Head of Institution

I certify that all information furnished above of Mr.............coooiiii. who is holding
the post of Food and Drug Inspector, is correct and that he has been promoted to Grade 1/ Supra
Grade YA ....ooonsviammsassa ,and has been appointed as Food and Drug Inspector from
.................. » | certify that he has completed 05 years of continuous and satisfactory service by the
last date of application. I recommend this application submitted for the post of Assistant Director
(Food and Drug)in the Food Control Unit of the Ministry of Health.

..............................................................

Date Signature and Official Stamp of the
Head of Institution
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