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Ministry of Health & Mass Media

General Circular Letter No: - 02-39/2025

All Directors of Hospitals and Heads of Institutions under the Line Ministry,

Recruitment for the Vacancies in the Post of Ophthalmic Technologist - Senior Tutor and

Entomology Officer - Senior Tutor in the Training schools Belonging to the Para Medical

Service

Applications are called from officers serving in health institutions’hospitals under the Ministry of

Health and Mass Media who satisfy the following qualifications and conditions as at the closing

date of applications for filling the vacancies in the post of Senior Tutor in the training schools of

the Para Medical Service given in Annexure I, which are under the Ministry of Health and Mass

Media.

1.Educational and other qualifications

I.  Shall be a citizen of Sri Lanka.
II.  Applicants shall be of an excellent character.

III.  Shall not have been subjected to a disciplinary punishment as per the provisions set
out in Public Service Commission Circular No.01/2020.

IV.  Should have shown a performance at the satisfactory terms of the approved procedure for
performance appraisal during the period of five (05) years preceding
the date of promotion

V.  Should have passed the Efficiency Bar Examination for Grade 1.
(Officers serving in the position of Tutor will be exempted from the Efficiency Bar
Examination if they have received a 6 month training in teaching at a recognized
institution)

VI.  Shall be an officer in Supra Grade of the post concerned or an officer who have
completed an active and satisfactory service period of five (05) years in Grade 1.

VII.  Should have successfully completed the 6 month training course on teaching conducted
by the National Institute of Health Sciences or should have completed a teaching course
of not less than 6 months recognized by the Tertiary and Vocational Education
Commission or the University Grants Commission.
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VIII.  Should have satisfied all qualifications in every respect as at the date referred to in the
notification for calling applications. And, copies of the relevant certificates should be
submitted along with the application in proof of the qualifications

2. Age Limit

As recruitments are done from senior officers already serving in the relevant posts, the upper age
limit does not apply.

3.Salary Scale

In accordance with the Public Administration Circular No.03/2016 dated 25.02.2016 the salary
code applicable for this post is MT 08-2016 and the selected candidates will be placed on the
third salary step of the salary scale Rs.50,200-1345x10-1630x8-76,690/- .

4.Method of Recruitment:

Taking into consideration the vacancies existing in the posts, applications will be called in terms
of the notification calling for applications approved by the Health Service Committee of the
Public Service Commission and, an interview for evaluating the eligibility will be conducted by
an interview board approved by the said commission to check the qualifications of the candidates,
and the appointments are made by the Health Service Committee of the Public Service
Commission in the order of merit of the marks of the candidates who secure the highest marks
based on the vacancies. Twice the number of vacancies or five (05) candidates, whichever is
greater, will be called for the interview in the order of seniority of the officers holding relevant
posts in Supra Grade/Grade 1.

5.Method of awarding marks:

[.  Service experience - 60 marks
II.  Additional educational qualifications - 30 marks
III.  Special merits - 10 marks

Total - 100 marks

(****Detailed marking scheme is given in Annexure II and III )
6. Service Conditions:

This post is permanent and pensionable. The selected candidate shall further contribute to the
Widows” and Orphans’/Widowers” and Orphans’ Pension Fund. Since this recruitment is done
on the limited basis the appointee shall be subject to a period of probation of one year.

7. Method of Application.

1. Applications should be prepared only in compliance with the specimen form of
application attached hereto and, the applications perfected by the applicants should be
forwarded to the respective Head of the Institution. The Head of Institution should
compare the particulars furnished in the applications with the records available in the
personal file of the officer concerned and satisfy himself/herself of the accuracy of the
particulars furnished therein before certifying the applications received to him/her. The
Head of Institution shall be held responsible in this regard.
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II. The words “Recruitment to the Post of Senior Tutor in the Training
Schonl. .. ovursmiiniiones of the Ministry of Health and Mass Media” should be
mentioned in top left-hand corner of the envelope enclosing the application.

I[T1I.  Applications perfected should be forwarded by the respective Head of Institution to reach
“Director (Administration -Establishments), 4 th floor, No. 26, Building of Medi House.
Colombo 10™ under registered cover on or before 30.04.2025 along with the report
indicated at the end of the application.

IV.  Applications received late or with incorrect information will be rejected without notice.
Any appeals submitted later in this regard will not be entertained. The Ministry shall not
be held responsible for misplacement of applications in the post.

N.B. :-

The Head of the Institution should personally ensure that each section of the application form is
completed and that the information furnished is accurate.

08. Any document required under Nos. 01 and 05 above should be attached to the application.
Candidates who fail to submit the documents when required will not be considered.

09. A candidate selected for appointment should take up the appointment at short notice without
any extra cost to the Government and should be ready to serve in the respective training school
to which he/she is appointed. And, it should be noted that if any appointee fails to do so his/her
appointment will be cancelled after 14 days.

10. If any problem arises regarding the appointment to the post of Senior Tutor or on any matter
provided or not provided for by this notification, the decision of the Health Service Committee of
the Public Service Commission shall be final. Furthermore. in case of any inconsistency between
the Sinhala, Tamil and English texts of this notification, the Sinhala text shall prevail.

By order of the Health Service Committee of the Public Service Commission,

W //J
Dr.Anil Jasinghe

Secretary Miistry of el
Ministry of Health and Mass Media

385, Rev. Baddegama ) swansa Thero Mawatha,
Colombo 10

) [

385, 0 ACeCo® et B8 @00, eme® 10. 385, uandssgis@iu u5Gssw alivenmts G5BT wrubms. Gampoy 10.
385. Rev. BaddeeamaWimalawansaTheroMawatha. Colombo 10. Sri Lanka.
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Information on vacancies in the Post of Senior Tutor in Training Schools Belonging to the Para

Medical Service

Index No.

Training School
Belonging to the Para
Medical Service

Approved Cadre of
Senior Tutors

Existing Cadre

No. of Vacancies

Technologist Training
School,

National Eye
Hospital, Colombo 10

01 Health Entomology 02 00 02
Training School,
Medical Research
Institute, Colombo 08

02 Ophthalmic 01 00 01
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Detailed Marking Scheme for Recruitment to the Post of Senior Tutor in Schools of Ophthalmic
Technologists and Entomology Officers

01.Service Experience (Maximum marks 60)

In awarding marks for the service experience the total marks allocated for service experience
shall be awarded to the officer who have served the highest additional period of service which is
in excess of the minimum period of service required for fulfilling the basic requirement whereas
the other officers be awarded marks propertionately for their additional period of service, in
terms of the Public Service Commission Circular (1/2019.

02. Additional educational qualifications (maximum marks 30)

I.  Fora Bachelor of Science degree relevant to the field of duties of the post - 25 marks
II.  Fora Diploma related to the field of duties of the post - 20 marks
III.  For a certificate course related to the field of duties of the post -15 marks

IV.  For local/foreign educational workshops/seminars /programmes more than 03 days
related to the field of duties of the post, 04 marks per each
- 12 marks

1. Under additional educational qualifications, marks will not be assigned for educational
qualifications relevant to the basic qualification for recruitment.

II.  Degree qualifications should have been obtained from an institution approved by the
University Grants Commission and, only diplomas/certificate courses offered by an
institution recognized by the University Grants Cemmission, the Ministry of Health or
the Ministry of Education will be considered here.

I1I.  The duration of the diploma relevant to the field of duty of the post should be more than
06 months and the certificate course relevant to the field of duty of the post should be not
less than 03 months.




03.Special Merits (Maximum marks 10)

L. Published Scientific research/ Publications related to the field of duties of the post
- 05 marks per each

II.  Articles published in newspapers, Books, magazines related to the field of duties of the

post
- 02 marks per each

I1l.  special project/ programme implemented at the National, Provincial, District or
Divisional level, relevant to the post. |
- 02 marks for each ‘
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Criteria to be applied for evaluation of Researches/Publications.

(a)

(b)

Publications.

Journal papers - A full copy of essay or article with an academic importance published in
a peer-reviewed numbered publication series.

Conference papers/excerpts/final transcript of essays -

Reports used in conferences, a meeting, seminars, academic conferences, discussion
boards, workshop or academic seminars with an academic value

N.B :- It is the responsibiliéy of the applicant to prove that the foresaid publications were
used for the said occasions.

I1.

1L

L¥.

In the case of publications published with several authors participation, marks will be
proportionately among the participants.

Publications which are published based on the same data/research information and, have
arrived to almost similar conclusions, will not be considered separately. In such a case,
only one publication will be considered for awarding marks.

Marks will not be awarded for publications which were published as a part of the
graduate qualification/graduate training for which marks were given at the
interview.




Specimen Application Form

Recruitment to the post of Senior Tutor in Training Schools belonging to the Para Medical Service of
Ministry of Health and Mass Media

Part 1: should be perfected by the relevant officer.
Mark with a *\” the training school applied for the Senior Tutor post

[ ]
[ ]

1. The Training School of Ophthalmic Technologist

2. The Training School of Health Entomology

1. (a) Name of the officer wWith INItIAlS: .....covvevireiciiiii e
(DY INEIE T DU s i T S S SR s s
{¢) National Identiy Card Bt . anmsmmseisvssossmsssise seimerssinsissmisssss s s oosssmsess
CARIIADE O BIFERE ..rnennveessnmnussossssssnssnnssssmnsss nmmnssass dissss sbsssontnsssnnsess MASSIS IR s vai s saaSaTas R SRR RE VS

D SETVICE STALIOMY ... esenseonssommnmesnnmesnnsesadidssssiionssssssssons it aiior o ses s i aaasse e it esiss s rs s s s

3. RV OITTEH] AQTIEEES ....orcrmsssossmansssnrssns sensesnessmusnras sissasssoss s seaf iien ioses iR AV RERTP R VRS TGRS
(b) Official Telephone NUMDBET: ......cooviiiiiininiieeeece e eereer et baeeans
(C) PErSonal AQAIBES? ... .ovsoressssmmsuensssssnssensoonmssnssrsnssnsobodsonnsns s s i sssn s asssms e ovariissoaes s o8

{d} Telephone Number (PerSONALY; svwsississmismsssoiss somsrsossnms 6omsns s s sssssmsssisservorsiss

(b} Date of confirmation 6T THEPASE .oauienmmmommmmasmmmss s smrsmmssass sesmsssszsxsssrensssapamnomsn
(c) Date of promotion to I ‘@’ SEZMENL: ....ooviriiiiiiiiiii e
(d) Dite of promotion 16 Grade I ...t i
(e) Date of completion of Efficiency Bar examination for Grade I: ...
(d) Dateof promiotion 1o Buprailrader .masmsoiasassmsmsmsissmsmnsmssssosssssnommosmssrrsnssons
(e) Date of appointment to the post Of TULOL: .euveeieiirrreerctrrincsvscsassssesnsascstsscsnsonsasiisesnsnnies

(Certified copies of the foregoing documents should be attached)



5. Teaching Experience: From .............. WG ... 2sc ssniinsiniimranass

6. (a) Whether the salary increments were earned on the prescribed date immediately preceding the
five (5) years from the closing date of application: (Yes/No)

(B RetSonSl THOES oo oo b s s s s s i e n S e s e P PR TR

7. Details on no-pay leave obtained during the service period of five (5) years immediately preceding
the closing date of applications:

(a) Relevant time periods if no-pay maternity leave has been obtained ...........cccovvvviiinnininiinnnn,
(b) Relevant time periods and reasons if other no-pay leave has been obtained.......................
08. (a) Whether you have been subjected to any disciplinary inquiries or disciplinary punishments

immediately preceding the five (5) years from the closing date of applications?........cc.ccceeennns

[ hereby certify that the above particulars are true and accurate. | am aware that I am liable to
disqualify if the particulars furnished are found to be false or incorrect prior to selection, and that my
service will be terminated without compensation if found false or incorrect after appointment.

Date Signature of the applicant

Part 2: Recommendation of the immediate supervising officer

I recommend the appointment of Mr./Mrs./Ms............covvvennnnnn. , currently serving in the post of
............................. under my supervision, to the post of Senior Tutor at the ................c.euene
Training School, if the required qualifications are met.

Signature and official stamp of the
Special Grade Officer/Head of the
Department




bt

Part 3: Should be filled by the subject officer after comparing them with the documents in the
personal file of the relevant officer.

[ hereby certify that all particulars from 1 to C8 of the application are accurate after comparing them
with the documents in the personal file of the relevant officer.

Date Signature of the Subject Officer

Part 4: Recommendation of the Administrative Officer

[ hereby certify that all particulars from 1 to 08 of the application are accurate. 1 recommend the
application.

Date Signature of the Administrative Officer

Part 5: Recommendation of the Head of the Department

I hereby certify that the above particulars of Mr/Mrs/Ms.........oooiiiiiiiiiinnn. , holding the
POSE OF . evvveiiieiiiieeiieviiin et eeeiineee i eens. .., AT€ accurate, and that he/she has been promoted to
Grade 1 or Supra Grade inthe postof ..........oooviiiiii as at....... it et A B AR I

recommend the application for the post of Senior Tutor in Training Schools belonging to the Para-
Medical Services.

Date Signature and official stamp of the Head of the Department




