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Ministry of Health & Mass Media

General Circular Letter No: 01-27/2026

All Provincial Chief Secretaries,

All Heads of the Institutions under the Line Ministry and Heads of Specialized Campaigns,

Recruitment of Tutors for the Cardiographer Training School of the

Para Medical Service

Applications are invited from Cardiographer who are serving in hospitals/institutions under the
Ministry of Health and Mass Media and in health institutions under the Provincial Councils, for
the recruitment of Tutors to the CardiographerTraining School of the Para Medical Service.

02. The number of existing vacancies for the post of Tutor at the Cardiographer Training School
is given below. Accordingly, applications prepared in compliance with the specimen form
attached herewith should be forwarded through the Heads of the respective institutions to reach
the Director (Administration-Establishments), 3rd Floor, No.106, Ministry of Health and Mass

Media, Dudley Senanayaka Mawatha, Colombo 08, on or before 10.07.2026.

National Hospital of Sri Lanka,
Colombo 10

Serial Training School of the Para Approved Cadre Number of Vacancies
Number | Medical Service
01 Cardiographer Training School, 04 02
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03. Educational and other qualifications: -

I.  Shall be a officer who has been confirmed in the relevant post.

II.  Shall be a officer in Grade II or above and shall have passed the efficiency bar for Grade
II of the relevant post.

III.  Shall not have been subject to a disciplinary punishment as per the provisions set out in
the Public Service Commission Circular No.01/2020.

04. Age Limit

Since recruitments are done from among the officers who are already in the Para Medical
Service, the upper age limit will not be applicable.

05. Salary Scale

In accordance with the Public Administration Circular 10/2025 dated 25.03.2025, the salary code
MT 04 — 2025, and the salary scale Rs. 52,520-10x800-11x1,190-10x1,320-10x1,350-100,310
shall be applicable to the service category. Appointees will be entitled to the salary scale

applicable to Grade I, and the salaries will be paid in accordance with the provisions of Public
Administration Circular 10/2025.

06.Method of Recruitment:

Qualified applicants will be selected from an eligibility evaluation interview and practical test
based on the mark awarding method indicated in No. 07.

07. Method of awarding marks:

I. Method of awarding marks at the eligibility evaluation interview
Additional service experience - Maximum 40 marks
Teaching experience - Maximum 10 marks

Additional educational qualifications - Maximum 20 marks

Special Skills - Maximum 10 marks
Proficiency in English language - Maximum 15 marks
Performance at the interview - Maximum 05 marks .

(Total Marks 100)

* The detailed marking scheme for the eligibility evaluation interview is attached as Annexure 1.
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I1. Method of awarding marks for the Practical Test

Objective and Approach - Maximum 05 marks
Personality and Voice Control - Maximum 05 marks
Clarity of Communication - Maximum 05 marks
Time Management - Maximum 05 marks

Use of Presentation Techniques - Maximum 05 marks

(Total Marks 25)

08. Applicants will be appointed to the post of Tutor in the order of merit of the total marks
obtained at the eligibility assessment interview and practical test, based on the number of
vacancies available.

09. Service Conditions:

This post is permanent and is subject to a probationary period of one year.

10. Service privileges: -
I.  The post of Tutor is a Grade I post and is permanent.

1. As per the General Circular No. 01-03/2019 dated 17.12.2018, this post is entitled to a
monthly teaching allowance of Rs. 20,000.

1l.  If the post of Semor Tutor approved for the Training School falls vacant, officers who
have completed a service period of 05 years in the posts of Tutor are cligible to apply for
that post, and if a vacancy occurs in the post of Principal, senior Tutors who have fulfilled
the relevant qualifications are eligible to apply for that post.

11. The main duties of this post include student registration, training, conducting lectures,
preparing questions and question papers, checking answer scripts, assisting to conduct
examinations, supervising practical training, conducting in-service trainings, representing the
Efficiency Bar Examination Boards in technical matters when necessary, maintaining discipline
in the training schools, being responsible to the Senior Tutor regarding the needs of the training
schools, and performing any other duties related to the post.

12

I.  Applicants in the Provincial Public Service who are applying for the post shall complete
and submit their applications with the consent of the relevant Provincial Authorities to
release them from the Provincial Public Service if they are selected for the post.
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II.  Applications received after the closing date for applications, and applications that are
incomplete or not in compliance with the specimen form, will be rejected without any

notice.

III.  If the officers who are currently serving in the post of Tutor on an acting or duty covering
up basis or on a part-time basis are expecting a permanent appointment, they are also
required to submit applications.

IV. If any issue arises regarding any matter provided for /not provided for in this circular on
the recruitment of Tutors to training schools of the Para Medical Service, the decision of
the Secretary of the Ministry of Health and Mass Media shall be final.

V. In case of any inconsistency between the Sinhala, Tamil and English texts of this circular,
the Sinhala text shall prevail.

Dr. Anil Jasinghe
Secretary !
Winistry of Health & Mass Nedia

— rSuwasiripaye
W 385, Rev. Baddegama winelawansa There Mawalhay,)
Dranl Jesinghe ' Calombo 10
Secretary
Ministry of Health and Mass Media.

Copies:

01. All Secretaries to Provincial Public Service Commissions

02.All Secretaries to Provincial Health Ministries For information and
03.All Provincial Directors of Health Services necessary action.

04.All Regional Directors of Health Services
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Annexure - 1

Detailed Marking Scheme

1) Additional Service Experience (Maximum 40 marks)

1.1 Service experience related to trainings. (Maximum 20 marks)

Participation in administrative activities of the training school - 12 marks
Participation in training programmes on teaching - 04 marks
Participation in training programmess for the trainers in the relevant field - 04 marks

1.2 Seniority (Maximum 20 marks)

From the date of passing the Efficiency Bar Examination, for Segment Il ‘A’1 2 marks per year
in Grade II and 2 2 marks per year in Grade I (If the minimum period exceeds 06 months, 72 of
the marks allocated for a year will be awarded)

2) Teaching Experience (Maximum 10 marks)
For full-time teaching in an institution recognized by the Ministry of Health ,1 mark per year

For teaching as an external lecturer in an institution recognized by the Ministry of Health,0.5
marks per year

(If the minimum period exceeds 06 months, 72 of the marks allocated for a year will be awarded)

3) Additional Educational Qualifications (maximum 20 marks)
For a Degree related to the field of duties of the post -20 marks
For a Diploma of more than 06 months related to the field of duties of the post -15 marks
For a Certificate Course of more than 03 months related to the field of duties of the post

-10 marks

For local/foreign educational workshops/conferences/programmes of more than 03 days
related to the field of duties of the post - maximum 10 marks
(For a maximum of 5 programmess, 2 marks for each)

4) Special Skills (Maximum 10 marks)

Scientific research publications, books, newspaper articles, guidelines and directives published
on the relevant professional field.

For 01 scientific research publication - 05 marks
For books - 03 marks
All newspaper publications, directives and guidelines

(If there are more than 03) - 02 marks




5) English Language Proficiency (maximum 15 marks)
Passing the first degree/postgraduate degree/postgraduate diploma in English medium - 15 marks

An English language diploma of not less than one year obtained from a recognized institution

- 15 marks
A distinction at the G.C.E. (O. L) Examination - 10 marks
A credit pass at the G.C.E. (O.L.) Examination - 08 marks

(Marks will be given only to the highest qualification)

6) For the performance at the interview (Maximum 05 marks)

(Total 100 marks)




1.1 Marks awarded for service experience related to trainings are presented further in
detail as follows.

1. Additional service experience

1.1. Service experience related to trainings

1.1.1 Participation in the administrative activities of the training school - 12 marks

Member of the Syllabus Development Committee - 02 marks each
Member of the Standard Operating Procedures Preparation Committee - 02 marks each

Member of an Examination Committee approved by the Director General of Health Services
- 01 mark per committee

Member of an Examination Results Committee approved by the Director General of Health

Services - 01 mark per committee

Serving as an invigilator (setting question papers) - 0.5 marks per examination
Serving as an invigilator (practical or oral) - 0.5 marks per examination
Serving as an invigilator in an efficiency bar examination - 0.5 marks per examination

1.1.2 Participation in training programmes on teaching - 04 marks

Participation in a training programme conducted by the Education, Training, or Research Unit or
by an institution approved by the Ministry of Higher Education - 2 marks per week

Participation in a training programme of not less than 05 days, conducted by any other training
institution - 0.5 marks per week

1.1.3. Participation in training programmes for the training of trainers in the relevant field
- 04 marks

As a coordinator or organizer - 02 marks per training programme

As a resource person or lecturer - 01 mark per training programme



Specimen Form of Application

Recruitment of Tutors for the Cardiographer Training School of the

Para Medical Service

Part-01: To be filled by the relevant officer herself
1.8y Nameé of the officer With INitals: - .o covvnmnammsnanuasiaammussis s imne
Y ARG T TOLLY s v i anspiins s s st 700 e o A A R B AR
c) National Jdentity Card NOL 5= isssuvmssssvssssssmasmavimssass sss e snvsspisismasmmsaeses
d) Telephone No: - 575 N P OO |5 | -,
LANAIMIEE S vn s vommmamnrmsnnssnmsrnsannsnms sosusssmessomemenses
2.Current SEIVICESIALION: = .vuvecomrorsansssssansnsasessmsnsssesesanssttnsnsnbesnssbonosssoynyssnsss
3. Date of enrollment in the training for trainees: - .......cocvvviviiiiiiiiiiiiiiniiiia,
4. Date of appointment to Segment Il “B”/Grade IILi- ..........cooiiiiiiiiiiiiiiiiin.
5.(a) Date of profiotion to:Segiment IT“AGHIIE I~ ivuciimansminsmmssvaisinssasvisvasis ssisoos
(b) Date /dates of passing the Efficiency Bar Examination for Segment Il “A”/Grade II:-
(e) Dateiat promotion o Gmde 132 ..o summmmersmmammmnessasisssnns st

(A certified copy of the letter should be attached)

6. (a) Have all the salary increments been earned on due dates during the (05) years immediately
preceding the closing date for applications? i~ ........coiiesimmimiisinsimsinssnsvensvorvsiiissseen

B) I Ot EAINEA, FEABONET = :cuvicivinmnmavessansiasivinanenwssasnsins oo sy smmsanoss s wanssosorss s oo e eot s




7. Particulars of no pay leave obtained during the service period of five (05) years immediately
preceding the closing date for applications.

(a) If no pay leave other than that has been obtained, the relevant periods and reasons,

(Particulars of leave obtained during the immediately preceding five years should be attached)

8. a) Have you been subject to any disciplinary inquiry or disciplinary punishment during the

five (05) years immediately preceding the closing date for applications?

b) Particulars, if any: -

I do certify that the foregoing particulars are true and correct. 1 am also aware that if any
information furnished herein is found to be false or incorrect before selection, I am liable to be
disqualified and, if found so, after the appointment I am liable to be dismissed from the service
without any compensation.

Date Signature of the Applicant

Part-02: Recommendation of the Immediate Supervising Officer: -

[ do recommend the application submitted for the post of ..........ccciiiiiiiiiiiiinni. Tutor as the
OFfICer e csss s SETVING UNder my supervision in the post of
ceenenennenan@s fulfilled the required qualifications.

Date Signature and Official Stamp of the Officer in

Special Grade / Head of the Division.



Part-03: To be filled by the officer-in charge of the subject according to the personal file of
the officer concerned.

I hereby certify that all the information furnished from 01-08 in the application is accurate
according to the personal file of the officer. Particulars of leave obtained by the officer concerned
during the immediately preceding five (05) years are attached.

Date Signature of the Officer-in charge of the Subject

Part-04: Recommendation of the Administrative Officer

I certify that all information furnished from 01-08 in the application of the officer concerned is

accurate. | do recommend the application.

Date Signature and Official Stamp with the name of

the Administrative Officer.

Part-05: Recommendation of the Head of Institution

I do certify that all the foregoing information of Mr./Mrs./MIss. .........ociiiiiiiiiiiiiiiniinnn. in
the-post of.....imsssams is correct and that she has been promoted to Segment Il ‘A’ /Grade
I1/Grade 1 of the post of ............... with ‘elfeet Toi wuswsuisysmronases and that she has
completed the efficiency bar for Segment II ‘A’ /Grade II on............ | do hereby recommend
this application submitted for the post of ............. Tutor of the Para Medical Service. I consent
to release from the hospital/institution Service if selected for the post.

..........................................................................................

Date Signature and Official Stamp bearing name of the

Head of Institution.




(To be completed by applicants who are serving under Provincial Councils)

Part 6: Recommendation of the Regional Director of Health Services: -

As per the General Circular No. ..........coevenenee. A8 cosnusiemmevsonnin which was prepared in
accordance with the approval granted by the Secretary of the Public Service Commission
through letters No. PSC/EST/06-05/03/2019 dated 26.11.2019 providing an opportunity for the
officers serving under Provincial Councils who have fulfilled the qualifications in terms of the

scheme of recruitment to apply for the post of .................... Tutor, all the above information of
MESMES./MISS vttt e ininbaeeeeeernneens Linthe post of «..evviviiiiiiiiieceeaL, ATE
correct. I do recommend this application submitted for the postof ...........coooeiiiiiiinin. Tutor

of the Para-Medical Service. And. 1 consent to release from the Provincial Public Service if
selected for the post.

Date Signature and Official Stamp bearing name of the

Regional Director of Health Services

Part 7: Recommendation of the Provincial Director of Health Services: -

All the above: information’ of Mur/Mrs/MIiss wcivaimiiminsanssg in the post of
tevrreereriesseneneneeeeeneaaas are correct. I do recommend this application submitted for the post
[ Tutor of the Para-Medical Service. And, I consent to release from the

Provincial Public Service if sclected fer the post.

Date Signature and Official Stamp bearing name of the

Provincial Director of Health Services

Part 8: Recommendation of the Provincial Health Secretary: -

All the above information of Mr/Mrs./MiSS .....ooviiieiiiiiiiiieiaeianiinanns in the post of
................................. , are correct. | do recommend this application submitted for the post
o) Tutor of the Para-Medical Service. And. | consent to release from the

Provincial Public Service if selected for the post.

Date Signature and Official Stamp bearing name of the

Provincial Health Secretary




Part 9: Recommendation of the of the Secretary of the Provincial Public Service
Commission: -

All the above information of Mr./Mrs./Miss ...........cccoevviiviinininininenenna., in the post of
................................. , are correct. I do recommend this application submitted for the post
o ; AR WSS WS Tutor of the Para-Medical Service. And, | consent to release from the

Provincial Public Service if selected for the post.

Date Signature and Official Stamp bearing name of the

Secretary of the Provincial Public Service Commission



