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General Circular Number: 01 - 09/2026

Deputy Director General (National Hospital of Sri Lanka)

Director National Hospital Kandy/Galle

All Directors of Teaching Hospitals/ General hospitals/ District General Hospitals

All Medical Superintendents of Base Hospitals and Heads of specialized institutions and
All Heads of Institutions under the Line Ministry.

Annual Transfers of Nursing Officers (Hospital Services) in Special Grade - 2025

Transfer applications for the year 2025 are invited from officers serving in the post of Nursing
Officer (Hospital Services) in the Special Grade who expect transfers.

02. Accordingly, officers who have been promoted to the post of Special Grade Nursing Officer
(Hospital Services) and who have completed one (01) year of service as at 31.12.2025 are eligible
to apply, and such officers shall submit their transfer applications in the format specified in
Annexure 01.

03.Similarly. the transfers of officers who are on annual transfer orders but have not yet been
released from their respective hospitals are hereby cancelled, and such officers, if they desire
transfers, shall submit applications in accordance with this circular.

04. Method of Application

I.  Applications shall be submitted strictly in accordance with the format given in Annexure 01.
Only applications completed in full compliance with the prescribed format will be
considered for transfers.(The application form may be downloaded from the official website
of the Ministry of Health & Mass Media at www.health.gov.lk.)All Heads of Institutions
shall ensure that accurate and complete information is furnished in respect of each officer.
Further, necessary arrangements shall be made to bring the contents of this circular to the
notice of all Special Grade Nursing Officers (Hospital Services) (including those who are on
maternity leave or special leaveof your institution. It is emphasized that in the event any
false information is furnished. or any eligible officer is deprived of the opportunity to apply,
thereby causing inconvenience, the relevant Head of Institution shall be held responsible,

and the Ministry shall not be held liable in this regard.

385, yis Adedn® DRED-0 88 @bn, ewig® 10,385 aembsH5S G MuuGEEsswalnaamsBs8yTonaughms,Gamrpiby 10.
385, Rev. BaddegamaWimalawansaTheroMawatha, Colombo 10, Sri Lanka.



II. Al transfer applications shall be forwarded under a covering letter, together with the
recommendation of the Head of Institution, by registered post to reach the Director (Admin)
01, Ministry of Health and Mass Media, No. 106, Dudley Senanayake Mawatha, Colombo
08, or shall be submitted through a responsible officer. Applications submitted directly or
personally by officers will not be accepted under any circumstances. Further, each institution
shall forward only those transfer applications duly completed in full compliance with the
format prescribed in Annexure 01.Applications received otherwise than in accordance with
this circular or outside the scope of this notification shall be rejected without prior notice.

III.  Closing date of applications is 13.03.2026 and applications received after the closing date
will not be accepted.

05.N.B.

i No section of this circular shall be construed as implying that all officers who submit
transfer applications in terms of this circular will be granted transfers.

i. Requests for transfers to institutions where no vacancies exist at the time of consideration
will not be entertained. Candidates are advised to consider this carefully.

iii. Transfer orders are issued based on the recommendations of the Transfer Board, taking
into account the seniority list prepared for officers who have fulfilled the qualifications
specified under No. 2 and have assumed duties in the post of Special Grade Nursing
Officer (Hospital Services) upon promotion to the same. Where the officers promoted to
the post of Special Grade Nursing Officer (Hospital Services) on the same date and report
for duty on the same date. their seniority shall be determined according to the date of their
promotion to the post of Grade 1/Supra Grade Nursing Officer (Hospital Services). If the
date of promotion to Grade 1/Supra Grade Nursing Officer (Hospital Services) is also the
same, seniority shall be determined according to the merit obtained in the final
examination of the Ward Management and Supervision Course conducted at the Post
Basic School of Nursing.

v. Vacancies which were available up to 31.12.2025, vacancies arising due to retirements,
and vacancies created as a result of the approval of new posts by the Department of
Management Services will be taken into consideration when granting transfers. and
service exigency will also be considered in the issuance of transfer orders.(Annexure 02)

385, g Adednd® BRED0 88 &dm, ee® 10.385aembssgaiba@ luusdsavalivaamslsBymorasms,aaTpoy 10.
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06.

07.

B/_‘—/—' _— / Ministry of Health

Dr. Anil Jasinghe Colomba 10

The list of names along with the recommendations of the Annual Transfer Board for the year
2025 will be published on the official website of the Ministry of Health and Mass Media
(www.health.gov.lk), and appeals will be invited. The final document, containing the transfer
orders prepared after considering the recommendations of the Appeal Board, will also be
published on the website of the Ministry of Health and Mass Media (www.health.gov.Ik).
Similarly, transfer orders relevant to each institution will be communicated in writing to the
Heads of the respective institutions. The recommendations of the Transfer Board or the

Annual Transfer Orders will not be communicated personally to any officer.

Arrangements shall be made to bring the contents of this notification to the notice of all
Special Grade Nursing Officers serving in your institution. The decision of the Health Service
Committee of the Public Service Commission shall be final with regard to any matter
affecting transfers not provided for in this circular. In the event of any inconsistency between
the Sinhala, Tamil, and English texts, the Sinhala text shall prevail.

By the order of the Health Service Committee of the Public Service Commission

Dr. Anil Jasinghe
Secretary
 Mass Media

ansa Thero Mawatha,

!rsasuRGV.Ead:Eega:

Secretary
Ministry of Health and Mass Media

Copy-:

01. Secretary,Health Service Committee of the Public Service Commission - For Information
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Annexure —01

N.S/A. T/2025

Annual Transfers of Nursing Officers (Hospital Service) in Special Grade - 2025

(a) Personal information of the officer :-

01, Bull fiine Of the OFGRTE ~suusuu s imusmonmuummas s s e s i s i Ve viess S st A ——
02. Namie With INTHALE ..o i s s v s s i agiray S ea s shsinaasisin
03. Name with Initials (i Bnglish)......cconesnssmmsereasssisssssscnismiinisisrom o i B tie s siars v
04. Date of Birth 05. Age 06. National Identity Card No | 07. Gender
plp|m|m|v|y|y|y||lPxes e
Months Male |:|
Years
08. Permanent Address :- 09. Temporary 10. Telephone No :- 11.Married
Address :-
Official -
Unmarried
Personal -
12. Name of the Spouse :- 13. Occupation and work place of the spouse :-




14. Particulars of Children

Name Age Schools Attending

15. Particulars of service stations where the officer has served in the post of Nursing Officer (Hospital
Service) in Special Grade (Include present service station's details also)

Stations served Period of service (From - To)

16. If received a temporary transfer as a Nursing Officer (Hospital Services) in Special Grade

Period of Transfer Service Station Attached to

17. Particulars on the request made for transfer

Service Station to which transfer is City Where the service station is Located
sought
L.
I1.
I1I.

18. Reason for requesting a transfer (to above service stations)

-------------------------------------------------------------------------------------------------------------------------------------------------

................................................

Date Signature of the Officer




(b) Recommendation of Chief Nursing Officer in Special Grade

I recommend/do not recommend releasing the officer with/without a replacement.

Date Signature

(¢) Service particulars (To be filled by the Management Assistant in charge of the subject
according to the personal file of the officer).

19, Dateof First A pmointIIent= .o wermenserecsmmmsansmeamssstsssasassntasssinssss sonsusss sssssssee ponsrsass esssasssssassssusnsasssansines
20.Whether the officer has/has not been confirmed in the SEIVICE: = o rririnrneisriresresresrsreseesaesessseessessess

21. Date of promotion to the post of Nursing Officer in Grade I/ Supra Grade/ (Hospital Service)
(A copy of the appointment letter must be attached.)

I.  Batch of the Post Basic Nursing Training received-........cc.coviiiiiiiiiiiiiiiiimnns
Thy  DRREEREDNO coetonciunsacesasaosasusso Rk e L8065 1S R S G AR I 4 4 BV S RS D RSRAP AT
NV~ -7 < 3 D RN G WS S EN AR D TAE R s SO SR T SRRl {3 SR e S e P e

22. Date of assumption of duties on receiving first appointment to the post of Nursing Officer (Hospital

SErTICeS) 1Y SPECIBLIOTRREI oy sassovmanslt ke sus s aunasusmsesiomes s imalis o e PR wb o e S A e o s

( A copy of the letter of assuming duties in the post of Nursing Officer (Hospital Services) in Special
Grade should be attached).

23. Datesreporied to e present Service SIBONE . ivrsvsmmommansminsmonssmmis s s sermsnsnrssmmynsmnes

24. Period of service at the present service station (as at 31.12.2025) =....c.ccciiiiiiiniiiiniiiiiiniiinneninn,

(A copy of the letter of assuming duties should be attached).

25. Has any disciplinary action been taken against the officer? Yes [ ] No [ ]

(If “yes”, mentiofi-thereference nouand date)ii« s i S s nsais somsvvsiors
26. If the officer has taken no pay leave except maternity leave details about that :- ..................oc00.

I hereby certify that the particulars furnished from 01.to 16 and the particulars furnish by me from 19 to
26 are correct in accordance with the personal file of Mr./Mrs./MisS ......o.vveininiieiiieiiiiiiines and,
[ also certify that a transfer order has not been granted to the officer earlier to transfer him/her from this

hospital.

Date Signature of Management Assistant

in Charge of Subject)



(d). Recommendation of the Administrative Officer/ Hospital Secretary:

1.do certify that according to the personal file of Mr./Mrs/MISS. .cviveimisamonsorsnensinsvessarnsmansssorsss
particulars furnished from No.01 to No.16 and particulars furnished by the subject clerk from No.19 to
26 accurate. And, I do certify that this officer has not received any transfer order previously to transfer

from this hospital.

Date Signature and Official stamp of

Administrative Officer/Hospital Secretary

(¢). Recommendation of the Head of Institution

[ do hereby certify that particulars furnished from no.1 to 16 and from no.19 to 26 are correct according to the
personal file. I do certify this officer has not received any transfer order previously to transfer from this
hospital And I recommend his/her application for transfer with/without/ a replacement on the basis of providing
a suitable replacement at a later occasion

Date Signature and Official Stamp of the Head

of Institution




Annexure - 02

Nursing Officers (Hospital Services) in Special Grade - 2025.12.31

Vacancies (Line Ministry)

No Institution Number of Vacancies
1 Akkaraipattu Base Hospital 3
2 Colombo East Base Hospital 1
3 Base Hospital - Kalmunai (North) 1
4 De Soysa Hospital For Women (Teaching), Colombo 08 1
5 General Hospital - Ampara 2
6 District General Hospital - Chilaw i
7 District General Hospital Embilipitiya 1
8 District General Hospital - Hambanthota 1
9 District General Hospital - Kegalle 2
10  |District General Hospital Matale 1
11  |District General Hospital - Matara 2
12  |District General Hospital - Monaragala 2
13  |District General Hospital Nawalapitiya 2
14  |District General Hospital - Negombo 1
15  |District General Hospital - Nuwara-Eliya 1
16  [District General Hospital - Polonnaruwa 2
17  |District General Hospital Trincomalee 1
18 German - Srilanka Friendship Hospital For Women (Teaching) - 1
Galle
19  |Lady Ridgeway Hospital for Children (Teaching) - Colombo 1
20 National Blood Transfusion Services, Narahenpita 1
21  |National Dental Hospital (Teaching) - Colombo 07 1
22  |National Eye Hospital Colombo - 10 1
23 National Hospital - Galle 3
24  |National Hospital - Kandy 7
25  |The National Hospital of Sri Lanka Colombo 10 4
26  |National Institute of Infectious Diseases 1
27  [National Institute of Mental Health - Angoda 3
28  |Teaching Hospital - Anuradhapura 2
29  |Teaching Hospital - Badulla 1
30 Colombo North Teaching Hospital - Ragama 1
31 |Colombo South Teaching Hospital - Kalubowila 3
32 |Teaching Hospital Jaffna 4
33  |Teaching Hospital - Kalutara 2
34  |Teaching Hospital - Kuliyapitiya 1
35 |Teaching Hospital - Kurunegala 3
36 |Teaching Hospital - Peradeniya 2
37 |Teaching Hospital - Rathnapura 3
38 1

Base Hospital Pottuvil

o
©




(Annual Transfer Form No - 01)

Schedule of Annual Transfer Applications of Nursing Officers (Hospital Services) in Special Grade - 2025

Name of the INSHIUHON —.cvvveevniriiicceiieee e erianens

Date of Promotion to

: . .. | the Post of Nursing | Date you were | Service Station willing to .
=g Name of the Officer oS | — Wiy Officer (Hospital | appointed to the | be transferred g
No. Card No. . v ’ i

Services) in Special | Institution

Grade
I hereby certify that applications made by all eligible officers are included in this schedule
Prepared by - Checked by -
SIENALUTE ~.....ovviririeriieeereeieee e creeteraeesesnans SIFHALINES, . o canm0m sesremommmemasnsansion s aeasmsnss
NBME -  ~snuimini i nhinamsiis INABICL o so vt S o o derrsmn B S d A s s
B 50001z (1) | (R PR S R e BT T R OB e
118 7 e = s SR " DI L8N o LU=t R .

Signature and Official Stamp of Head of Institution




Nursing Officer (Hospital Services) in Special Grade — 2025

Transfer Board

Chairman - Deputy Director General (Admin) II

Member - Director (Admin) 01

Member - Director Nursing (Medical Services)

Member - A Representative of Public Services United Nurses’ Union
Member - A Representative of Government Nursing Officers’ Association
Member - A Representative of All Ceylon Nurses’ Union

Appeal Board

Chairman - Additional Secretary (Admin) II

Member - Deputy Director General (Admin) III

Member

Director (Admin) I




