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Secretary
Ministry of Health
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Ministry of Health

General Circular Letter No:- 02-89/2024

To all Directors of Hospitals/Heads of Institutions under the Line Ministry,
Directors of Specialized Campaigns,

Promotion to Special Grade of the Post of Dental Technician belonging to the
Para Medical Service (as at 30.06.2019)

Applications are called from the Dental Technician in Grade I/Supra Grade who have satisfied the
following qualifications and conditions to fill the (01) vacancy exist in the Special Grade in the post
of Dental Technician belonging to the Para Medical Service which exist in the Institute of Oral
Health, Maharagama as at 30.06.2019 in terms of the approval granted by the letter No
HSC/PRO/Dental Technician/06/01/2024 dated 26.04.2024 of the Secretary to the Health Service
Committee of the Public Service Commission.

02. All the conditions below mentioned should be satisfied by candidates in terms of the new
Scheme of Recruitment approved for the post by the Public Service Commission on 03.03.2016.

I. Should be a citizen of Sri Lanka.
II. Applicants should be excellent in character.

[1I. Should be an officer in the post of Dental Technician Supra Grade as at 30.06.2019 or should
have completed an active and satisfactory service period of five (05) years in Grade I.

IV. Should have completed a satisfactory service period during the five (05) years immediately
prior to the date of promotion.

V. Should have shown a performance at the satisfactory level or above the satisfactory level in
terms of the approved procedure of performance appraisal during the period of five (05) years
prior to the date of promotion.

V1. Should have passed the efficiency Bar Examination relevant to the Grade 1.
VII. Promotion to the Grade I should have been done by the Line Ministry or Provincial Councils.

VIIL. All qualifications should have been completed in all respects by the date specified in the
notice of calling for applications. And, applicants should submit copies of relevant certificates
along with the application in proof of the qualifications.
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NOTE:-i. Officers who had been serving as at 30.06.2019 and have retired from the service, and
have satisfied the above mentioned qualifications, are also eligible to apply for this.

ii. From 2019, vacancies will be filled as at 15t of January and 1st of July which comes
after the occurrence of vacancies.

| 03. Applications:-

I. Applications should only be prepared in accordance with the specimen form attached
herewith.

II. Where an officer who had satisfied the qualifications for promotion to the Special Grade as
at 30.06.2019, has retired he/she should forward his/her application through the Head of
Institution where he/she served last.

III. If the officers who are eligible under the above No.03(1l), are not in the service at present
they should be informed by the respective Head of Institution by sending this circular to
their private addresses under registered post.

IV. The words “Promotion to the Special Grade of the Post of Dental Technician™
should be mentioned on top left-hand corner of the envelope in which the applications are

enclosed.

04. Method of Application:-

I. Applications which are completed in accordance with the specimen form of the application
appended to this should be submitted to the respective Head of Institution. Particulars
mentioned in the applications should be compared with the records in the personal files of
the relevant officers and should be certified by the Head of Institution after being satisfied
with the accuracy of the said particulars. It is a responsibility of the Head of Institution, and
the Head of Institution should pay their personal attention to the completion of every section
of the application and accuracy of the particulars.

1. Duly completed applications should be sent by the respective Head of Institution to reach
“Director (Administration and Establishment) Premises of the office of State Ministry of
Health, 27 Floor, No. 525, Union Place, Colombo-02 under registered cover on or before
05.10.2024,

III. Delayed applications or applications with false particulars will be rejected without any
notice, and appeals submitted in this regard will not be considered. The ministry will not be
responsible for misplacing of application in the post.

385 ,830£3883265, g Adedo® DBEE0 BE &im, smmgd 10. 385, auamsssH SIS &ML uGCHEW elbsvsums BHBIT ok mas,Q®repby 10.

385, SuwasiripayaRev. Baddegama Wimalawansa Thero Mawatha, Colombo 10, Sri Lanka.




05. Method of Recruitment:-

Applications are called in terms of the notification of calling applications approved by the
Health Service Committee of the Public Service Commission considering the number of
vacancies and appointments are made by the Health Service Committee of the Public
Service Commission considering the number of vacancies and based on the order of merit of
the marks of those who obtained highest marks at the interview for evaluation of eligibility
conducted by an interview board approved by the said commission to check the
qualifications. According to the order of seniority of the officers holding the respective
posts, a number equal to twice the number of vacancies or five(05) persons, whichever is
greater, will be called for the interview.

06.  Marking Scheme:-
6.1 Experience (Maximum 60 marks )

1. For period of service in Grade I -maximum 40 marks

Marks will be awarded for the period of service in Grade I in excess of the minimum period
of service required as the basic qualification in terms of the Public Service Commission
Circular No. 01/2019.

II. For period of service in Supra Grade -maximum 20 marks
Marks will be awarded for the period of service in Supra Grade I in terms of the Public
Service Commission Circular No.01/2019.
(Marks will not be awarded for the period of service considered for the basic qualification
required to apply for the post.)

6.2 Additional Educational Qualifications. (30 marks)

Subject related four-year Special Degree - 25 marks
Subject related B.Sc Degree - 20 marks
Degree in the field of Managementor a Degree in Information Technology - 15 marks
Subject related Higher Diploma/Diploma - 10 marks
Higher Diploma or Diploma in the field of Management or in Information Technology
- 05 marks

(Maximum 30 marks)

N.B:- Degree qualifications should be obtained from an institution approved by the
University Grants Commission, and only diplomas awarded by an institution
recognized by the University Grants Commission, the Ministry of Health or
Ministry of Education will be considered for this.

6.3 Merits (10 marks)
Research publications published in relation to the health sector. Dissertation submitted for
the degree which is considered for recruitment or dissertations submitted for the degree for
which marks were awarded previously will not be considered. The relevant research thesis
should be published in a recognized journal or on a web site.

For one published research publication, as the first author - 05 marks each
For contribution to a published research publication - 02 marks each
(Maximum 10 marks)

Note: - 6.3 The method of awarding marks is given in Annexure 1.
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07. The candidate, who secures the highest marks as mentioned under above 06, will be granted the
Promotion to special grade. In the event of obtaining equal marks, a seniority list will be
prepared and promotions will be granted according to the said list.

08. Candidate who will be selected for granting the appointment, should accept the promotion of
Short notice without making an extra expenditure to the government, and should be willing to
serve in Oral Health Institute, Maharagama where the vacancy exists. The appointment of the
appointee, who fails to do so, will be cancelled at the expiry of 14 days.

09. In case of any matter not covered by this notification, the decision of the Health Service
Committee of the Public Service Commission will be final. And, in the event of any
inconsistency between Sinhala, Tamil and English texts of this notification, the Sinhala text

‘ shall prevail.
\

By the order of the Health Service Committee of the Public Service Commission,

Dr. P. G. Mahipala
Secretary
Ministry of Health
Dr. P.G Mahipala, "Suwasir%!paya“ _—_
385, Rev. Baddegama Wimalawansa Thero Mawathe,
. e et 18 51 bk
Ministry of Health
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Annexure I

Criteria for evaluation of Researches/Publications.

L. Publications.
(a) Journal papers - A full copy of essay or article with an academic importance
published in a peer-reviewed numbered publication series.
(b) Conference papers/excerpts/final transcript of essays -

Reports used in conferences, a meeting, seminars, academic conferences, discussion
boards, workshops or academic seminars with an academic value.

N.B :- It is the responsibility of the applicant to prove that the aforesaid publications
were used for the said occasions.

I1. In case of publications published with several authors’ participation, marks will
be awarded proportionately among the authors.

IM1. Publications which are published based on the same data/research information and,
have reached almost similar conclusions, will not be considered separately. In such a
case, only one publication will be considered for awarding marks.

IV.  Marks will not be awarded for publications which were published as a part of the
posteraduate qualification/Postgraduate training for which marks were given at the

interview.



Specimen Form of Application

Promotion to Special Grade of the Post of Dental Technician belonging to the

Para Medical Service (As at 30.06.2019)

Part-01: To be filled by the reievant officer himself/herself

I

S

During the service period from the date of promotion to Grade I to 30.06.2019,
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(c) W s e —— ‘
\

(d) Telephonie NG (PerSOnALY ... conannrmnecsossnnonssnsnssome vansspanesonnerssssnnnsssnssbidsisia b \
|

(a) Date of First appointmenti-. .. ...oouiiuieiiiii e

(b) Dateof eonfirmation in the appointmentic. s sriveovsmmsssmmesens

(c) Date af profiotion to Segment IL *A%- o ssmmemmsnssssimnssssssimmmsrsa s sassses

(d) Date of Promotion to Grade Li-......ooiiiiiiiii i

(e) Date of passing the Efficiency Bar Examination for the Grade I:-

() Date of Promotion to Supra Grade:-.........ccoevviiiiiiiiiiin civiiiiiiiiniiiiia

(Certified copies of the above letters should be attached)
If a retired officer, date Of TetIr@MENTi- ...oeu i ee e

(©)

Certified copies of the increment certificate forms from the date of promotion to Grade I
t0 30.06.2019 should be attached.

(d) Certified copies of the Performance Appraisal reports should be attached.

(If the performance appraisal reports are not attached in the Personal File, reasons should
be given.
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7. Particulars of no-pay leave obtained by the officer during the service period from the date of
promotion to Grade 1 to 30.06.2019, If the officer has obtained no-pay leave/half pay
leave/maternity leave /other leave, mention the relevant periods and reasons:-

(Leave particulars certified by the Head of Institution should be attached)

8. (a) Have you been subject to any disciplinary inquiry or disciplinary punishment during the

service period from the date of promotion to Grade I to the closing date of applications:

I certify that the above particulars are true and correct. I am aware that I will be disqualified, if it is
found that the particulars mentioned herein are false or incorrect, before selection and 1 am liable to

be dismissed from the service without any compensation, if so found after appointment.

Date Signature of the Applicant
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Part-02: Recommendation of the immediate Supervising Officer: -

If MU/MEIS/MS. o who is serving in the post of Dental Technician
under my supervision, is recommended to promote to the Special Grade of the post of Dental
Technician, if he/she has completed the required Qualifications.

Date Signature and Official Stamp of the Officer in
Special Grade / Head of the Branch

Part- 03: To be filled by the officer-in charge of the subject according to the personal file of the

officer concerned.

I hereby certify that all the particulars furnished from 01-08 in the application are correct according

to the personal file of the officer concerned.

Date Signature of the officer-in charge of the subject

Part-04: Recommendation of the Administrative Officer

I certify that all the particulars furnished from 01-08 in the application of the officer concerned are

correct. The application is recommended.

Date Signature and official stamp of the
Administrative Officer

Part-05: Recommendation of the Head of Institution

I certify that all information furnished above of Mr/Mrs./Ms..........ooooiiiiiiiiin.n. who is
holding the post of Dental Technician, is correct, he/she has been promoted to Grade I/ Supra Grade
of the post of Dental Technician from ....................... , and has completed a continuous and

satisfactory service period of 05 years as at closing date of the applications. I recommend this

application submitted for promotion to Special Grade of the post of Dental Technician belonging to

the Para Medical Service.

Date Signature and Official Stamp of the
Head of Institution
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