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General Circular Letter No: - 02 —75/2024

All Directors of Hospitals/Heads of Institutions under the Line Ministry,
Directors of the Special Campaigns,

Promotion to Special Grade of the post of Pharmacist belonging to the Service of
Professions Supplementary to Medicine (From 01.01.2019 to 31.12.2021)

Applications are called from officers who have satisfied the below mentioned qualifications and
conditions in Supra Grade / Grade 1 of the Service of Professions Supplementary to Medicine to
fill 21 vacancies exist in Special Grade of the post of Pharmacist belonging to the above service
from 01.01.2019 to 31.12.2021 as per the approval granted by the letter No.
HSC/PRO/Pharmacist/06/02/2023 dated 09.11.2023 of the Secretary to the Health Service
Committee of the Public Service Commission.

02. Below mentioned all conditions should be satisfied by applicants as per the new
Scheme of Recruitment approved by the Public Service Commission relevant to the
post on 26.02.2016.
L. Should be a citizen of Sri Lanka.
II. Should be of an excellent character.
I1I. Should be an officer in Supra Grade or should have completed an active and

satisfactory service period of five (05) years in Grade I of the relevant post as at
30.06.2019 or 31.12.2019 or 30.06.2020 or 31.12.2020 or 30.06.2021 or 31.12.2021.

IV. Should not have been subject to a disciplinary punishment in terms of the provisions
set out in the Public Service Commission Circular No. 01/2020.

V. Should have proved a performance at the satisfactory level or above the satisfactory
level in terms of the approved performance appraisal procedure during the period of
five (05) vears prior to the date of promotion.

V1.  Should have passed the first Efficiency Bar Examination of Grade I.

385, GEisRfefm@DREDEHB@DD, cmie® 10. 385.auamssssiHE Muusg8gswalwanarsCsBrmoragms,beripby 10.
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VIIL

Note:

1P

I11.

IV.

Should have been done the promotion to Grade I by the Line Ministry or Provincial
Councils.

Should have completed all the qualifications in every respect by the date specified in ,
the notification for calling of applications. And, copies of the relevant certificates
should be submitted along with the application for verification of qualifications.

Officers who were in the service as at 30.06.2019 or 31.12.2019 or 30.06.2020 or
31.12.2020 or 30.06.2021 or 31.12.2021 and have retired from the service, and
have satisfied the aforementioned qualifications, are also eligible to apply for this.

Applications: -

Applications should only be prepared in accordance with the specimen form attached
herewith.

When a retired officer had satisfied the qualifications for promotion to the Special
Grade as at 30.06.2019 or 31.12.2019 or 30.06.2020 or 31.12.2020 or 30.06.2021 or
31.12.2021, he/she should forward their applications through the Head of Institution
where he/she served at last.

Since the officers who have qualified under No. 03 (II) above, are not in the service at
present, they should be informed by the respective Head of Institution by sending this

circular to their private addresses under registered post.

The words “Promotion to Special Grade of the post of Pharmacist” should be

mentioned on top left-hand corner of the envelope in which the duly filled applications
are enclosed.

04. Method of Application

II.

Applications which are completed in accordance with the specimen form of the
application appended to this, should be submitted to the respective Heads of
Institutions. Particulars funished in the applications should be compared with the
records in the personal files of the relevant officers and should be certified by the
Heads of Institutions after being satisfied with the accuracy of the said particulars.
It is a responsibility of the Head of Institution, and the Head of Institution should
pay their personal attention to the completion of every section of the application
and accuracy of the particulars.

Duly completed applications should be sent by the respective Heads of Institutions
to reach “Director (Admin) 02, Ministry of Health, “Suwasiripaya”, No. 385, Rev.
BaddegamaWimalawansaTheroMawatha, Colombo 10” under registered cover on
or before 3\. /a5 /2024.
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[11. Delayved or applications with false particulars will be rejected without any

notice. And also, appeals submitted later on this regard will not be entertained.

The ministry will not responsible for misplacing of applications in the post.

05. Method of Selection

Eligible persons will be selected by an interview board approved by the Health Service
Committee of the Public Service Commission on the of results of an interview for
evaluating eligibility which will be held under the following marking scheme. (Applicants
will not be called for the interview and only the personal files of the applicants will be

checked).

06. Marking Scheme

06.1 Service Experience (Maximum 60 marks)

I. For period of service in Grade I — maximum 40 marks
Marks will be given for the period of service in Grade I which exceeded the basic
qualification as per the Public Service Commission Circular No. 01/2019.
I1. For period of service in Supra Grade — maximum 20 marks
Marks will be given for the period of service in Supra Grade as per the Public Service
Commission Circular No. 01/2019.
(Marks will not be given for the service period which will be applicable for the basic
qualification required to apply for the post.)
06.2 Merit (40 marks)
I. Additional Educational Qualifications (30 marks)
Subject related four-year Special degree - 25 marks
Subject related B.Sc. degree - 20 marks
Degree in management field or a degree in Information Technology - 15 marks
Subject related higher diploma / diploma - 10 marks
Higher diploma or diploma in management field or in Information
Technology - 05 marks
Maximum 30 marks
I1. Special Merits (10 marks)

Research publications published relevant to the health sector Under this, research thesis
relevant to the degree considered for the qualification for recruitment or any degree from

385, gEsRlelORBBEeEHBEDD, eme® 10. 385, aembasgiHEluusesswailomamsGsErmomausms.Gerwby 10.
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which marks were received previously, will not be considered, and the relevant research
thesis should have been published in the recognized journal or in a web site.

For one published research publication, as the first author - 05 marks each
For participation in a published research publication - 02 marks each

Maximum 10 marks

Note: Marking scheme for 06.2. 1T is given in Annexure-01.

07.

08.

09.

Applicants who have secured highest marks in the order of marks obtained as per the
marking scheme mentioned in No.06 above, will be granted promotions in Special Grade
after making preferences for the vacancies according to their order of preference. In the
event of obtaining equal marks, a seniority list will be prepared and promotions will be
granted as per the said list.

Applicants who will be selected for granting the appointment, should accept the
appointment on short notice without making an extra expenditure to the government, and
should be willing to serve in any station where the appointment will be granted. If not, the
appointment will be cancelled after 14 days.

In case of any matter not covered by this notification, the decision of the Health Service
Committee of the Public Service Commission will be final. And, in the event of any
inconsistency between Sinhala, Tamil and English text of this notification, the Sinhala text
shall prevail.

By the order of the Health Service Committee of the Public Service Commission,

Dr. P. G. Mahipala
Secretary
Ministry of Health

kR - a an
Secretary, sum?{i:‘ngnsa Thero Mawaiha,

Ministry of Health 385, Rev. Badcd;goa;:qngo 10. Sri Lanka.
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Annexure |

Criteria to be applied for evaluation of Researches/Publications.

l. Publications.

(a) Journal papers - A full copy of essay or article with an academic importance
published in a peer-reviewed numbered publication series.

(b) Conference papers/excerpts/final transcript of essays -

Reports used in conferences, a meeting, seminars, academic, conferences,
discussion boards, workshop or academic seminars with an academic value

N.B :- It is the responsibility of the applicant to prove that the foresaid publications were
used for the said occasions.

I1. In the case of publications published with several authors participation, marks will be
awarded proportionately among the participants.

1II.  Publications which are published based on the same data/research information and,
have arrived to almost similar conclusions, will not be considered separately. In such a
case, only one publication will be considered for awarding marks.

IV.  Marks will not be awarded for publications which were published as a part of the
postgraduate qualification/Postgraduate training for which marks were given at the
interview.



Specimen Form of Application

Promotion to Special Grade of the post of Pharmacist belonging to the Service of Professions

Supplementary to Medicine

(From 01.01.2019 to 31.12.2021)

Part-01: To be filled by the officer concerned himself/herself

1. a) Name With InItials: ..ottt
b) HamEIn Fallz co s immmimsssmass o omes sies 5e s 566 siass S50 S1ss Wi s oe e ss 5o
c) National Identity Card NO.: ..o e
d) LDALE T BIFINT ... ..o mmommsmmsmsomsansmms sommsamrmsms smnps smomsnss s o 85 bbb b s sshkasas s

2 Institution where the officer is serving / served at last:

3. a) Official Address: . vnveee e
b) L 1 - i (1 ¢ R
c) Tolephone No:{(Personal): . cwsmmmmmnrssammwmmsansesss vessssmsmnms s o

4. a) Date.of Reemitment o fhe Tralming: s vssamers s msvasmmmmsemmaames s

b) Date of Confirmation in the appointment: ............oooiiiiiiiiiiiiiaieieeanens
c) Dite of Promotion to Segmient I APz . conusaeiasus s ms st msn o ssms
d) Date of Promotion to Grade I: ..ot
e) Date of Promotion to Supra Grade: ........cccoceerevrnriierniirsiosssneiasioiisiiivasaives

(should attach a certified copy of the said promotion letter)

4. Duteaf retirement 1f a retired officer: o samssssssmmpanspaesiveryss s e sy ves

6. During the service period from the date of promotion to Grade I to 31.12.2021,

a) Have all salary increments been earned on the due date? ...... .......................



b) If not, give reasons, and mention the time period during which salary increments have
been deferred:

7. Particulars of no-pay leave obtained by the officer during the service period from the date of
promotion to Grade I to 31.12.2021:

a) If officer has obtained maternity leave on no-pay, relevant periods:

b) If officer has obtained leave on no-pay other than the maternity leave, relevant periods and
reasons:

8. a) Have you been subject to any disciplinary inquiry or disciplinary punishment during the
service period of 05 years immediately prior to the closing date of application:

I certify that above particulars are true and correct. I know that I will be disqualified, if it is found
before the selection that particulars mentioned herein are false or incorrect, and I will be subject to
dismiss from the service without any compensation, if it is found after granting the appointment.

Date Signature of the Applicant



Part-02: Recommendation of the immediate Supervisory Officer: -

If Mri/Mrs.IMs. coe:svam svasns who is serving in the post of Pharmacist under my supervision,
has completed the required qualifications, I recommend to promote the officer to the Special Grade
in the post of Pharmacist.

Date Signature and Official Stamp of the Officer in Special
Grade / Head of the Branch

Part-03: To be filled by the officer-in charge of the subject according to the personal file
of the officer concerned.

I hereby certify that all the particulars furnished from 01-08 in the application are correct
according to the personal file of the officer concerned.

Date Signature of the officer-in charge of the subject

Part-04: Recommendation of the Administrative Officer

I certify that all the particulars furnished from 01-08 in the application of the officer concerned
are correct and recommend the application.

Date Signature of the Administrative Officer

Part-05: Recommendation of the Head of Institution

I certify that all information furnished above of Mr./Mrs./Ms.............. who is holding the
post of Pharmacist, is correct, he/she has been promoted to Supra Grade / Grade I in the post of
Pharmacist from the date of ............ , and has completed a continuous and satisfactory service period
of 05 years as at closing date of the application. I recommend this application submitted for promotion
to Special Grade in the post of Pharmacist belonging to the Service of Professions Supplementary to
Medicine.

Date Signature and Official Stamp of the Head of Institution




