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Ministry of Health & Mass Media

General Circular Letter No: - 02-66/2025

All Directors of Hospitals / Heads of Institutions under the Line Ministry,
Directors of the Specialized Campaigns,

Promotion to Special Grade of the Post of Public Health Laboratory Technician belonging
to the Para Medical Service (From 30.06.2021 to 30.06.2024)

In accordance with the approval granted by the letter No. MH/AE8/PARA/SP/PHLT/2024/1 dated
28.03.2025 of the Secretary to the Health Service Committee of the Public Service Commission
applications are called from officers who are in Grade I/Supra Grade of the above service and
have satisfied the following qualifications and conditions to fill the vacancies (2) existing as at
30.06.2021 and 30.06.2024 in the post of Public Health Laboratory Technician and to fill the
vacancies that arise up to 30.06.2024 due to the retirement of the oificers who granted promoticons.

02. Candidates should have satisfied all the following conditions in terms of the new Scheme
of recruitment approved for the post by the Public Service Commission on 01.09.2016.

I. Shall be a citizen of Sri Lanka.
II.  Shall be of an excellent character.

III.  Shall be an officer in the post of Public Health Laboratory Technician in Supra Grade as
at 30.06.2021 or 31.12.20210r 30.06.2022 or 31.12.2022 or 30.06.2023 or 31.12.2023 or
30.06.2024 or an officer who have completed an active and satisfactory service period of
five (05) years in Grade 1.

IV. Shall not have been subject to a disciplinary punishment as per the provisions set out in
Public Service Commission Circular No.01/2020.

V. Promotion to Grade I should have been made by the Line Ministry or Provincial
Councils.

VI. Shall have passed the Efficiency Bar Examination for Grade I.

VII. Shall have shown a performance at the satisfactory level or higher than that in terms of
the approved procedure for performance appraisal during the period of five (05) years
preceding the date of promotion.

VIII. Shall have satisfied all qualifications in every respect as at the date referred to in the
notification for calling applications. And, copies of the relevant certificates should be
submitted along with the applicaticn in proof of the qualifications.
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Note: - i. Officers who have fulfilled the above qualifications and had been in service as at
30.06.2021 or 31.12.2021 or 30.06.2022 or 31.12.2022 or 30.06.2023 or 31.12.2023 or
30.06.2024 and have subsequently retired from service are also eligible to apply for this and the
vacancies will be filled as at 01 January and 01 July which come following the occurrence of the
vacancies.

03. Applications: -

1. Applications should only be prepared in accordance with the specimen form attached
herewith.

II.  In the event that an officer who has fulfilled the qualifications for promotion to the Special
Grade as at 30.06.2021 or 31.12.2021 or 30.06.2022 or 31.12.2022 or 30.06.2023 or
31.12.2023 or 30.06.2024 has retired from service, applications should be submitted
through the Head of the Institution where he or she last served.

III.  Since the officers eligible under 03 (II) above are not currently in service, the Head of the
respective institution shall make them aware in this regard by sending this circular to their
personal addresses by registered post.

IV. The words “Promotion to Special Grade of the Post of Public Health ILaboratory
Technician™ should be indicated in top left-hand corner of the envelope enclosing the
application.

04. Method of Application: -

I. Applications complying with the specimen form of the application appended here to should
be completed by the candidates themselves and submitted to the respective Head of
Institution. The Head of Institution shall compare the particulars furnished in the
applications with the records available in the personal file of the officer concerned and
satisfy himself/herself of the accuracy of the particulars furnished therein before certifying
the applications received to him/her. The Head of Institution shall be held responsible in this
regard, and the Head of Institution should pay his/her personal attention to ensure that every
section of the application is completed and the particulars furnished are accurate.

II. Duly perfected applications should be forwarded by the respective Head of Institution to
reach “Director (Administration - Establishments), 4th Floor-Left side, Sub Office of the
Ministry of Health, No. 26, Building of Medi House, Sri Sangaraja Mawatha, Colombo 107
under registered cover on or before 30.06 2025.

1. Applications received later or applications containing inaccurate information will be
rejected without any notice. Appeals made in this regard subsequently will not be
entertained. The Ministry shall not be held responsible for loss of applications in the post.

05. Method of recruitment: -

Applications are called in terms of the notification calling for applications approved by the
Health Service Committee of the Public Service Commission taking into consideration the
vacancies existing in the posts and, an eligibility evaluation interview will be conducted by an
interview board approved by the said committee forchecking the eligibility of the candidates, and
the appointments are made by the Health Service Committee of the Public Service Commission in
the order of merit of the marks of the candidates who secure the highest marks based on the
vacancies existing. Twice the number of vacancies or five (05) persons, whichever is greater, will
be called for the interview in the order of seniority of the officers holding the posts concerned in
Supra Grade/Grade 1.
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06. Marking Scheme

I. Service Experience (maximum marks 60)
I. Service period in Grade I maximum marks 20
I1. Service period in Supra Grade maximum marks 40

Note:

Marks will be awarded for seniority as per the Public Service Commission Circular 01/2019 and
no marks will be awarded for the service period which is considered as the basic qualification
required to apply for the post.

I1. Additional Educational Qualifications (maximum marks 30)

I. For a Bachelor of Science degree related to the field of duties of the post - 25 marks
II. For a Diploma related to the field of duties of the post - 20 marks
I11. For a Certificate Course related to the field of duties of the post - 15 marks

IV. For local/foreign educational workshops/conferences/programmes
more than three days related to the field of duties of the post
(04 marks per each) - 12 marks

N.B.

i. Under the Additional Educational Qualifications, marks will not be awarded for the
Diploma for the training of Public Health Laboratory Technicians, which is the basic
qualification for recruitment to the post of Public Health Laboratory Technician.

ii. Educational Qualifications should have been obtained from an institution approved by
the University Grants Commission and oniy the dipleomas / certificatc courses offered
by an institution recognized by the University Grants Commission, Ministry of Health
or Ministry of Education will be considered for this.

iii. Duration of the diploma related to the field of duties of the post should be more than
06 months and the duration of the certificate course related to the field of duties of the
post should be not less than 03 months.

II1. Special Merits (maximum marks 10)

a. Scientific researches/publications published relevant to the subject area .
05 marks per each. - maximum marks 10

b. Articles published in newspapers, books, magazines etc. relevant to the subject area .
02 marks per each. - maximum marks 10

¢. Contribution of the officer for the improvement of his institution or service
(projects or innovations etc.) 05 marks per each. - maximum marks 10

d. Community awareness and community service programmes.
01 marks per each. - maximum marks 05
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Criteria applicable for III. a. are as following.

Criteria to be applied for evaluating scientific research/publications under III. a.

1. Publications:
(a) Journal papers - A full-text essay or article of academic importance published in a peer-

reviewed numbered publication series.

(b) Conference papers/excerpts/finally scripted essays
reports of academic value used in conferences, meetings. seminars, symposiums, workshops
or academic conferences.

N.B. It shall be the responsibility of the applicant to prove that the aforesaid publications
were used on the above occasions.

II. In the case of publications by several authors, marks will be awarded proportionally among
the joint authors.

I1I. Publications published based on the same data/research information and have reached at
almost similar conclusions will not be considered as separate publications. In such a case,
only one publication will be considered for awarding marks.

IV. No marks will be awarded for publications published as part of the degree
qualification/graduate training for which marks were awarded at the interview.

V. All the above publications must have been published prior to the date of checking the
eligibility.

07. As set out in No. 06 above. the applicant who obtains the highest marks will be promoted to the
vacancy of the Special Grade in the order of marks obtained, and in cases where officers obtain
equal marks, a seniority list will be prepared and promotions will be granted accordingly.

08. Officers selected for the promotion shall accept the appointment at short notice so as not to be
an extra cost to the government and are bound to serve in any of the service stations out of the
Anti-Malaria Campaign, Narahenpita and Anti Leprosy Campaign where vacancies are
existingand in any of the service stations where vacancies may occur due to the retirement of
the officers who are granted promotions. If the appointee fails to do so his/her appointment will
be cancelled after 14 days

09.The decision of the Health Service Committee of the Public Service Commission shall be final
in respect of any matter not provided for in this notification. Furthermore, in case of any
inconsistency between the Sinhala, Tamil and English texts of this notification, the Sinhala text
shall prevail.

By order of the Health Service Committee of the Public Service Commission,

Dr.Anil Jasinghe, ' Ministry of a2

Secretary,
Ministry of Health and Mass Media.

s Media

18a Therg Mawatha,
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Specimen Form of Application

Promotion to Special Grade of the Post of Public Health Laboratory Technician belonging to

the Para Medical Service (From 30.06.2021 to 30.06.2024)

Part-01: To be filled by the relevant officer himself/herself.

1. a) Namie of the officer with: Initials: svves ssvsssimsssnss sspssvsasmsrassmsanisrers sosawes
b) o T 1 | R T A D B ———
c) National Jdentity Card O ioussusmesimmam mrmmmsmrmms s s se e
d) B 1ol 5 o 1 | T L TR ———_
2. Institution/Hospital where the officer is serving/served last: ...........coooiiiiiiiii
3. a) (03 55 Tos 121 O Lo 5 ool A T
b) Official Telephone Not.. coceressnessnesmrnssssiniiiins ssnansssiiiassassssansissasawssssosses
c) Private: SAATEEEL . v vnmmnnmnsmnammemmnmesned 4o b GUEFHE65 T SRR B S AR SRS R PR
d) Personal Telephone INO! .c..eseveerussossssnsinssissiassiassasesnssonuanssssosaessasassas
4. a) Date of first appoINtMENt: ....coverermnesrssrssissiinsissosassinsaesiosnsonsess
b) Date of confirmation in the apPOINtMEnt: ........oeessssssssissinesisiserisssssssnesasans
c) Date of promotion to Segment IT “A™: .. ..o
d) Date of promotion to Grade L: .......ccooiiiiiiiiiiii
e) Date of completion of Efficiency Bar Examination for Grade L:-.....................
f) Date of promotion to Supra Grade:-........ccccoiviiiiiininiiiiiiiiiiii i,

(Attach certified copies of the above documents)

5. Ifthe officer has retired from the service, date of retirement:-..........coooiiiiiiiiiiiiiiiiiiin,



6. During the period of service from the date of promotion to Grade I until the date you

become eligible.(as at 30.06.2021 or 31.12.2021 or 30.06.2022 or 31.12.2022 or
30.06.2023 or 31.12.2023 Or 30.06.2024)
a) have all salary increments been earned by the due date? ...... ........cooiiiinnnnn.
b) if not, give reasons, and mention the period during which salary increments have
been deferred: .....ouiniie i
c) Should attach certified copies of the certificates of salary increments from the date
of promotion to Grade I up to the date you become eligible.
d) Should attach certified copies of performance appraisal reports.
If performance reports are not included in the personal file, reasons must be

provided in writing.

7 a) Particulars of leave obtained by the officer during the service period from the date of
promotion to Grade I up to the date you become eligible, no pay/half pay/maternity/other
leave has been obtained mention the relevant periods and reasons:-

(Leave particulars confirmed by the Head of the Institution should be attached)

8. a) Have you been subject to any disciplinary inquiry or disciplinary punishment during the
period from the date of promotion to Grade 1 up to the closing date of applications:

b) Particulars, if any: -

I do certify that the above particulars are true and correct. I am also aware that if any information
furnished herein is found to be false or incorrect before selection I am liable to be disqualified and,
if so found after offer appointment 1 am liable to be dismissed from the service without any

compensation.

Date Signature of the Applicant



Part-02: Recommendation of the immediate Supervising Officer: -

FEVIEINIS... oo e nmmnsms sommmamesion st shs shaeses who is serving in the post of Public Health Laboratory
Technician under my supervision, has satisfied the required qualifications, | recommend him/her to
be promoted to the Special Grade of the Post of Public Health Laboratory Technician.

Date Signature of the Officer in Special Grade /
Head of the Division and Official Stamp with
name.

Part-03: To be filled by the officer-in charge of the subject according to the personal file of
the officer concerned.

I hereby certify that all the particulars furnished from 01-08 in the application are correct
according to the personal file of the officer concerned.

Date Signature of the officer-in charge of the subject

Part-04: Recommendation of the Administrative Officer

I certify that all the particulars furnished from 01-08 in the application of the officer concerned are
correct, I do recommend the application.

Date Signature of the Administrative Officer and
Official Stamp with name

Part-05: Recommendation of the Head of Institution

I do certify that all the foregoing information of Mr./Mrs./MIiss...........c.coooiiiiiiiinnn,
in the post of Public Health Laboratory Technician is correct and he/she has been promoted to
Grade 1 /Supra Grade of the Post of Public Health Technician with effect from
....................................... and, has completed a continuous and satisfactory service period
of 05 years as at the date of the vacancy/being eligible. I do hereby recommend this application
submitted for promotion to Special Grade of the Post of Public Health Laboratory Technician.

Date Signature of the Head of Institution and Official Stamp
With Name



