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General Circular letter No: - O f3 z /20 24

Deputy Director General. National Hospital of Sri Lanka

Director, National Hospital. Kandy/ National Eye Hospital

All the Directors of Teaching Hospitals performing under the Line Ministry

Directors in General Hospitals/ District General Hospitals and Medical Superintendents

Directors of Specialized Campaigns and Heads of Base Hospitals.

Promoting to the Post of Nursing Officer (Education) in Special Grade from the post of Nursing

Officers (Education) Grade | and Supra Grade -2023

This refers to the General Circular letter No. 01-24/2023 dated 10.08.2023. with regarding to call
applications from the Nursing Officer (Education) Supra Grade/ Grade I and filling 12 vacancies
consisted in the post of Nursing Officer (Education) in the Special Grade during the period of

30.06.2022 to 31.12.2022. (Annexture )

02. As at 31.12.2023, the number of vacancies in the respective post was increased up to 16.
Therefore, as per the approval of the Health Services Committee in the Public Service
Commission, the final date given for forwarding applications for the Post of Nursing Officer
(Education) in the Special Grade under the category 06 and the final date by which the respective
applicants must complete the eligibility indicated under the paragraph 4.2 of the category 04 in
the above circular was specified as at 04.09.2023. Yet. by revising the date of completion the
eligibility as at 31.12.2023, the period given for forwarding applications is hereby extended up to

11.03.2024.

385, wuisRdel@ulEeloaSBHUD., sE® 10. 385.ausmdadsib MuugBnsnaiiosmeaimis @8 miorsgma. Gsmupby  10.
385. Rev. BaddecamaWimalawansaTheroMawatha. Colombo 10. Sri Lanka.




‘ 03. Accordingly, except the officers who have submitted applications up to 04.09.2023, other
| Supra Grade Nursing Officers /Grade | Nursing Oftficers (Education), who have been qualified to
‘ be promoted to the post of Special Grade Nursing Officers (Education) can forward their
applications as per the instructions of the General Circular letter No. 02-24/2023 dated

10.08.2023 and in accordance with the specimen format in the Annexture 02 attached herewith.

04. The applications should be submitted by registered post or by-hand of a responsible person to
be delivered to the address of Director (Admin) 01, Ministry of Health, “Suwasiripaya”. Rev.
Baddegama Wimalawansa Thero Mawatha, Colombo 10 on or before 15.03.2024. with a

covering letter of the Heads of Institutions.

05. Those Nursing Officers who were promoted to Grade 1 or Supra Grade on the supernumerary
basis are not allowed to apply for this post, and the officers who have submitted applications for
promotion to the post of Special Grade Nursing Officer (Education) as at 04.09.2023 (i.e. the
final date of calling the applications) as per the above circular, also should not submit

applications again in this regard.

06. Further, all the other facts and conditions included in the General Circular Letter No. 02-

24/2023 dated 10.08.2023 will be valid in the same manner.

By o of the | Services,Committee in the Public Service Commission.

Dr. P. G. Mahipala
Secretary
Minisiry of Health
Dl‘. PG Maheep&m “Sug‘,;'m:iripaya"
385, Rev. Baddegama 53 Thero Mawatha,
Secretary Colointo 10. Sri Lanka,

Ministry Of Health

Ce:

01. Secretary. Health Services Committee in the Public Service Commission - F.I,

»

385, guisEleeleluaSBEND, eme® 10. 385 susnm db s 1 (3 LG s maiiosuaung GaGrmiosugens. Gar by 10.
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General Circular Letter Number: - 01-24 | 2023

Deputy Director General (National Hospital of Sri Lanka),
i Director, National Hospital, Kandy.

All Directors of Teaching Hospitals,

All Directors of General Hospitals under the Line Ministry
Directors of Specialized Campaigns and Heads of Base Hospitals

&

Promotion from the Post of Nursing Officer (Education) in Gréde 1 or Supra Grade to the

Post of Nursing Officer (Education) in Special Grade 2023

Applications are invited from Nursing Officers (Education) in Grade I who are serving in
institutions under the Line Ministry and have satisfied following qualifications to promote to the
post of Nursing Officer (Education) in Special Grade of the Nursing Service. Nursing Officers
who have been promoted to Grade I on supernumerary basis are not eligible to apply for this.

02.  Applicants should have fulfilled following qualifications.

2.1 Should have followed the 1 % years Diploma Course containing Teaching and

Supervision and Midwifery/ Psychiatric Nursing conducted by the Post Basic
Nursing School / National Institute of Nursing Education and completed a service
period of 5 years in a post of Nursing Officer (Education) in Grade I or a post of

Nursing officer (Education) in Supra Grade or in both posts.

2.2 Should have not been subjected to any disciplinary punishment in terms of the
provisions set out in the public Service Commission Circular No 01/2020

2.3 Should have earned all prescribed salary increments and completed an active service

period during the preceding 05 years.

2.4 Should have shown a performance at satisfactory level or above during the period of
5 years immediately prior to the date of promotion in terms of the approved

procedure for performance appraisal.

385, s Adedo® BRED.w 88 Bbn, eme® 10. 385 ambsssise NuugGsswaiosanes B5EIToTSMS,GHTWHY 10.
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03.

04.

0s.

06.

Method of Application.

3.1 Applications prepared in accordance with the specimen form given in Annexurel
should be submitted to the respective Head of Institution on or before 04-09-2023.
Heads of Institutions should mention their recommendation in the applications
received by them and send them to reach the Director (Admin) 01, Ministry of
Health, Suwasiripaya, No 385, Rev. Baddegama Wimalawansa Thero Mawatha,
Colombo 10 by registered post or hand deliver by a responsible person on or before
08-09-2023. Applications forwarded by officers without recommendation of the
Head of Institution or a covering letter will not be accepted for any reason,
Applications not in Compliance with this notification will be rejected without any
notice.

Method of Selection.

4.1 Promotions to the Special Grade in the Nursing Service will be granted by the
Appointing Authority considering the number of existing vacancies afier checking
the eligibility by a general interview conducted by an Interview Board approved by
the Health Service Committee of Public Service Commission.

4.2 Applicants will be considered to have fulfilled the qualifications required to appear
for the interview conducted to recruit to the post, only if he /she has satisfied all
qualifications mentioned under above 2 in all respects as at the closing date of
application i.e. 04-09-2023

4.3 Copies of the relevant certificates should be submitted along with the application in
proof of the qualifications.

4.4 The number of applicants to be called for the interview and the number of promotions
to be granted will be decided by the Appointing Authority, as the case may be,
considering the seniority according to the date of appointment to the post of Nursing
Officer (Education) in Grade I, order of merit obtained by them at the final
examination of the training conducted by the Post Basic Nursing Training School /
National Institute of Nursing Education and the number of existing vacancies.

In terms of the Public Administration Circular No 312016, salary segment MT 8 — 2016
is applicable to this post. And, salaries will be paid in terms of the provisions of the said
circular.

Officers promoted as such are appointed to the post of Nursing Officer (Education) in
Special Grade Twelve (12) vacancies exist in the post of Nursing Officer (Education) in
Special Grade and appointments will definitely be made,to the service stations where the
vacancies exist. Service station will not be changed for any reason. Appointments will be
made to the service stations where the vacancies exist on the basis of the seniority and the
merit obtained at the final examination of the training conducted by the Post Basic
Nursing School.
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In case of Nursing Officers who were promoted to the post of Nursing Officer (Education)
in Grade I and reported for duties on the same day, the seniority of such Officers will be
determined based on the merit obtained at the final examination of the Training Course in
Teaching and Supervision followed at the Post Basic Nursing School. If the merit obtained
at the final examination of Post Basic Nursing School is also equal, seniority of grade
promotion and the date of first appointment in the Nursing Service will be taken into
consideration. However, the decision of the Secretary of the Ministry of Health, will be
final regarding the service stations to which the appointments will be granted. If an officer
appointed to a post of Nursing Officer (Education) in Special Grade fails to report for
duties of the post concerned within two weeks from the date of appointment, the
promotion of the officer concerned shall stand cancelled.

Selected applicants should assume duties at short notice as it will not make an extra cost
to the Government and they should be willing to serve in any service station of the Island.

Only the Officers who agree to be promoted subject to above conditions should only apply
through the respective Head of Institute. In the event of any inconsistency between the
Sinhala, English texts of this circular, the Sinhala text shall prevail.

In respect of any matter not covered by this notification, the.decision of the Health Service
Committee of Public Service Commission will be final.

By the order of Health Service Committee of Public Service Commission,

aguptha
1. §pl Chandr’
i inistry of Heak
B TRk e M\“'\:.Suwas‘mpayisa'fhem pawathad
Se.cretary v, Baddegamd \Wimalaw
Ministry of Health, 05, ReV: Colombo

AL

01. Secretary, Health Service Committee , Public Service Commission — for information
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Specimen Form of Application

Selection for Promotion to the Post of Nursing Officer (Education) in Grade I or Supra Grade

0l.

06.

07.

To the Post of Nursing Officer (Education) in Special Grade

Name with initials U BSOS
(In legible handwriting)

OhELAANIES TH TULL  %eosssccersiocomnie 1o me oo s sssinssssimn sise o </are o 4506058 155 F0 B £ H B m S
Address

a. Official T T
b. Private g € e

oucorns - [/ ¥ [ {05

e e (LTI

Telephone Number

a. Official - ‘
b. Personal - ’
b Date of first appointment as a Nursing Officer - ...
. Post Basic Nursing Training as a Nursing Officer (Education) in Grade |
Batch =i
IR MG -, sisvies i s mavassra v s oeeersm:
V(o] g ¢ LR ——

[1I. a). Date of promotion to the post of Nursing Officer (Education) in Grade | (according to
the letter of appointment and the date of assumption of duties)

b). Date of promotion in the post of Nursing officer (Education ) in Supra Grade and
the date of assumption of duties - ...
IV.  Date of assumption of duties in the above post —.........oooiii
V. Whether there is a service break in the said Service -........ooooviiiiiiiiiiiii s
VI [fs0, the date of reINStAtEMENT =« . it es e i e e e e e baasna et as s 6o

Current service station of the applicant = .....ooiviiini i



08.

09.

Whether you have received a training in Midwifery - ...

Whether you have registered with the Sri Lanka Medical Council / Nursing Council -

Nationality = .o
BiRT | ] 70151 R TR —
Highest examination passed and the medium of education - ...

l. E A AT IO N . e oeime e i 555 555505 0 Kaminaains
1. Medium of = s

Have you served under the Government earlier? If so, give details -

I do hereby declare that it has not been initiated action to retire me due to the inefficiency and
that there is no disciplinary action against me or intended to be taken against me due to
inefficiency and | am aware that | am liable to be disqualified if the particulars given by me are
found to be false or incorrect prior to the selection and if so found after the selection, I am liable
to be dismissed from the service.

Date Signature of the Applicant

Recommendation of the Nursing principal The Officer’s

) Wik gl CoRMiot = somssnors i maseiessimss sosssmssans sosws ¥

1) General Bfficionty  messuss swumcraneomammmss svs sxssmamins e sasms ;

[1) Particulars of leave obtained during the previous year - '
...................................................................... !

[ certify that Mr/MEs/MISS/ ..ouvuieiiiiiniiiiiii e is serving in the-

Post of Nursing officer (Education) in super Grade / Nursing Officer (Education) in Grade [. The
application is recommended / not recommended

Date Signature and official frank of the 4
Nursing Principal ‘ ‘



16. Should be perfected by the Management Assistant in charge of the subject referring to the
personal file

[1.

Whether the officer has taken leave on no -pay during the 5 years immediately prior
to the closing date of applications ....................oci
(Mention the period. if no pay leave has been obtained)
A.) Maternity lEaVE = ..ot
b)Y OTheEr |SAVEDTINI0r DAY = wusssos vsrerassvn i s s s snes
(Certified copies of the letters relevant to obtaining no-pay leave should be
attached )

Whether there is any disciplinary inquiry against the officer during the 5 years
immediately prior to the closing date of applications -

(If any, Certified copies of the relevant Documents douummls Qhould be attached)

Whether salary increments have been earned in following years (Mention Yes / No)

5. 1 . 2D ..o cmermmmnmons sxsmmsmemns vmmass
D2 e s manm o AR BOLE suvsponmensums v
2O vunsusvmmum sssvpmeesnasssa

Indict the level of performance according to the approved Procedure for performance
appraisal (as Excellent, Good. Satisfactory)

2022 i DOTD s iis mananne e s samsasms
711 || ——— 20018 oo
200 ...vemenomenmamsn s s i

The level of performance in the above years should be clearly mentioned as Excellent
/ Good / Satisfactory / not Satisfactory. Signature and official frank of the Appraiser
and official frank of the Appraiser and the Moderator are Compulsory.

| hereby certify that the above mentioned particulars and all the particulars furnished by the
applicant from 01 to 13 are correct according to the personal file of Mr./Mrs./Miss

and, | also certify that the particulars

furnished by me under 16 are also correct.

Signature of the Officer in

Charge of the Subject



Certification of the Administrative Officer/ Hospital Secretary

I certify that the particulars furnished in the application are true according to the personal file of
M IMES | W8S mmvesmnimmss s vecsvsmsmmensnmmamyres that the officer is serving in the post of
Nursing Officer (Education) in Supra Grade / post of Nursing Officer (Education) in Grade I and’
that he /she has been eligible to be promoted to the post of Nursing Officer (Education) in Special
Grade.

( Delete irrelevant words)

Date Signature and Official frank of the
Administration Officer/ Hospital
Secretary

Recommendation of the Head of Institution.

| certify that the particulars furnished in the application are true according to the personal file of
0 D T A (1 that the officer is serving in the post of
Nursing Officer (Education) in Supra Grade / post of Nursing Officer (Education) in Grade 1.
and that he /she eligible to be promoted to the post of Nursing Officer (Education) in Special
Grade. | recommend/ not recommend the application.

(Delete irrelevant words)

Date Signature and Official frank of the
Head of Institution



