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General Circular Letter No: 02 — 31/2026

Provincial Ilealth Secretaries,

Deputy Director - General National Hospital of Sri Lanka, Colombo 10,
All Hospital Directors Under the Line Ministry,

Provincial Directors of Tealth Services.

Regional Directors of Health Services.

Heads of Institutions.

First Efficiency Bar Examination for the Officers in the post of Medical Supplies Assistant of

Management Assistant Non - technical Segment — 1 of service category (MN — 02 - 2016) of
the Ministry of Health — 2026 (First Term)

It is hereby notified that the First Efficiency Bar LExamination for the officers in the post of Medical
Supplies Assistant of Management Assistant Non — Technical Segment — 01 of Service Category (MN - 02
- 2016) of the Ministry of Health which should be passed within 03 years on promotion to Grade Il will be
held on 05/04/2026 in the medium of Sinhala, English and Tamil. The venue and the time of examination

will be notified in the admission card.

02. Qualifications:

Only the officers who have not completed this examination up to absorbed into Grade I of the post of
Medical Supplies Assistant of Management Assistant Non — Technical Segment — 01 of Service Category
(MN =02 - 2016) of Ministry of Health who have not completed this examination up to now shall apply for
this examination except the officers exempted from this examination in terms of the provisions of paragraph
03 below.

N.B.: Take necessary actions to send applications of the officers only who has been promoted
to Grade 111 by 11/03/2026 and already reccived the appointment letters.

Note: Officers who have completed a satisfactory service period of 03 years in this post as at the date of
approval of the promotion procedure are exempted from the efficiency bar examination prescribed lor
Grade [11 of this post (from the first efficiency bar examination) OfTicers who have been appointed to the
relevant post and absorbed into Grade 111 betore the date of approval of the promotion procedure are

eligible to be exempted.

106, GAE ofmmun CIum. ctned 08, 106, 117 el Gasmbmuis 1omalhans. Garapib| 08,
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03. Applications:

Applications prepared by the candidates i accordance with the specimen form of application appended 1o
this circcular should be sent by registered post 10 “Director (Examinations) Ministry of Ilealth & Mass
Media. No.106. Dudley Senanayaka Mawatha, Colombo 08 on or before 11/03/2026 through the respective
Ileads of Institutes. The name of the examination applicd for should be mentioned as “First Efficiency Bar
Examination for Medical Supplies Assistant of (MN - 02 - 2016) — 2026 (First Term)”on the top left
corner of the envelope. It is mandatory that the subjeet officer in charge of personal files and the head

of the institution certify that all the information provided in cach application is correct that the

applicant meets the required qualifications (o appear for this efficiency bar examination. A sclf

addressed 01 envelope (Candidates can write their Official or private address) i the size of 9"x4" inches.
affixed with stamps to the value of Rs. 110.00 should be sent along with the application. Applications
which are reccived late, incomplete ar inaccurate will be rejected without notice.

Note: The application should be prepared using an A4 paper based on the specimen form of the

application so as to recommended form 01 to 04 on the first front page and form 05 to 09 on the

Second page. Applications which do not conform to above will be rejected without any notice.
04. Examination Fees:
I Candidates who sit for the examination for the first time are exempted from paying

examination fees. Other candidates should atfix stamps to the value of Rs. 25/ per subject

in the application and cancel the same by placing his/her signature.

I The examination fees pard will not be transterred 1o any other examination or refunded

under any circumstance.

05. Admission to the Examination:
I Admission cards arc issued to the candidates whose applications are accepted. The

admission card should be duly completed and submitted 1o the supervisor of the
examination center. Otherwise. they will not be allowed to sit Tor the examination,
I1. Candidates should prove their identity to the Supervisor at the Examination Hall. For this

yurpose. one ol the following documents will be accepled
¢ |

a) National identity Card
b) An Official Identiny Card issued formally by the Muistry of Health or a relevant
Instittion
c) Valid Drivine License
Td) Valid Passport
06. Scheme of the Examination

I'his Examination consists of one two question papers namely Office Systems and Financial
Regulations. Fach question paper carrvies 100 marks. To pass a minimum of 40% of the marks
should be obtained for cach subject. For the purpose of completing this examination candidates may

sit one subjeet at once or several times,
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Syllabus

07:1 Question Paper of Office Systems

Duration for this question paper is 02 hours and it consists of cight (08) essay type questions out of
which any five (05) questions should be answered. Total marks are 100. To pass a minimum of
40% of the marks should be obtained.

This question paper will be based on the following chapters of the Establishments Code and
Procedural Rules of the Public Service Commission.

< Chapters of the Establishments Code

VIl - Salaries

X1l - l.eave

X1 - Railway Warrants

XIV - Travel on Duty within the Island
XXIV - Salary lL.oans/ Advances

XXXII - Exercise of Political Rights
XXVl - Channel of Communications
XX VI - Administrative procedure
XLV - General Conduct and Discipline

% Following Chapters of the procedural Rules of the Public Services Commission
published in the Gazette Extraordinary No.1589/30

(1 - Appointment

Vv - Persons not qualified for appointment to
the Public Service

VI - Terms and Conditions Governing
Appointment

VI - Procedure relating to Appointments

Vil - Probation period, Acting, Confirmation in
the Appointment,

X1V - Termination of Employment and
Resignation from Public Service

XV - Vacation of Post

07:2 Question Paper of Financial Regulations

Duration for this queston paper is 02 hours and it consists of eight (08) essay type questions out of
which any five (05) questions should be answered. Total marks are 100. To pass a minimum of
40% of the marks should be obtained.

This question paper will be based on-the following chapters of the Financial Regulations and

Procurement Process of the Government.

| - Estimates of expenditure and Revenue
1l ~ Authorities for Expenditure, Refunds, Write — Offs, etc
111 - Financial Management and Accountability
v Receipts
\'% Payments

< Procurement Process of the Government

106, DB udoxmon @0, vmied V8. 106. LU ed Gaenmbiuis omauheng. Ganapio 08
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(9.

10.

To follow the Regulations Related to Examination Procedure

Candidates are warned against copying or attempting to copy from the script of another candidate

or from any book or paper or notes whatsoever. No candidate should attempt 1o look at the seript of

another candidate and should not help any candidate cither help another candidate or obtain help
from another candidate or person. Further mobile phones & the similar clectronic equipment’s

should not be used. Any candidate who disregards this rule is liable to punishment.

Please bring the contents of this Cireular (o the notice of all relevant olficers mentioned in

-

paragraph 2. who arc serving in your institution in the post of Medical Supplies Assistant of

Management Assistant non- technical scgment 01 scrvice category (MN 02 - 2016) of the
Ministry of Health,

(This information can also be obtained from the website - www.health, gov.1k)

Web Path : www health.sov.lk . More — . Resources g Examination — » Circulars

N.B.:- In the event of any inconsistency between the Sinhala, Tamil and English translations,
the notification in Sinhala shall prevail.

e

Quprenia Pri

-
&
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3
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)
[
Deputy Director General (Admin) 11
lFor Secretary
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Specimen Form of Application

First Efficiency Bar Examination for Management Assistants Non - Technical Segment - 1 Service Category

for which the Salary Scale (MN — 02 - 2016) is stipulated of the Ministry of Health — 2026 (First Term)

01.(a) (i) Name: o tHe: AppHEANE (INSINARIA): . vnes o srpsiissssmmssiinsims s sz e SRR

(i1) Full Name of Applicant: (In Block Letters)

_ :

(iii) Narme with initial (In SIHBAIR)...cieremrmsesmessismmssmmestssssmiastssissi st sttt s s o

(iv) Name with initials: (In Block Letters)

Ik A

(b) (1) Date of First Appointment (0 Grade [l tm..coiovimiiirmmrinns s s

(i1) Letter n0. of Appointment 0 Grade Tl i-...ooournrienneimssiemnsses s

(iti) D reSCR ATIILAY SAIATY S s s eassersnssns s isssbisisssisinsensipiiaissmiossmmssanesrmepinaaratr g s Sesehesmicemmmmes

FOPTESERUNRN g i, 7 O O D00 T

(iv) N 1 C Number :- L l | i

(vi) B NEATT ABrEsS 1. ... consiprarissumminmssms sy inars st p At FE TR RIS T e

02. Mark “v> within the cages given against the subjects for which you wish to appear this time Mark *x” if you do
not appeat.
Office Systems { \ Financial Regulations El

03. (a) (i) Present services station: TR e R

(ii) Itis under the :- Line Ministry I l Provincial Council ‘ |

(b) (1) Province, if working under provincial COMABTID s mnemmissmensamasasses st RSN SRISS IR

(i) District of the service station B b B s A R R s s A B

(¢) “Whether one self -addressed envelopes in the size of "9"x"4"inches with stamps affixed to the value of Rs.

130.00 has been attached to the application to post the AdMisSion Card.........cimimin s

(dy () Postal Address (In I 1) I————— e e

(ii) Postal Address (In Block Cap\tats)

04. Medium in which you sit for the examination (Sinhalafl?nglish!Tamﬂ)..‘...‘......,.....,...,,,.‘.....,.‘.....,........,...,,,,,...,

106, DB emmon o, wmed 08. 106. L a0 GFImBILG IDTIHmD. Genmpiiy) 8.



05.(a) whether vou have sat for the examination before.. ... e

(b) if the application is forwarded not Tor the frst time whether stamp have been allixed..

Stamp Cage

06.Certification of the Candidate:
[ I do hereby certity that the particulars furnished in this application are true and correct to my knowledge and |
need not affix stamps sinee | sit for the examination for the Arst time * have affixed stamps 1o the value of Rs
............ since | sit the examination not for the first time. and the stamps affixed are unused and genuine.
1. I do hereby agree to comply with the rules and  regulations  concerning the  examination imposed by the
Ministry of Health and I do agree with any decision 1o cancel my candidature if'1 am found to be disqualificd

in terms of this examination.

07. Certification of the Officer in Charge ol Personal Files
[ certify that in candidate.............o...oovoooon handed over me this application before the closing date and the
particulars furnished in this application are accurate according 1o the personal file of the candidate and hefshe has
satistied all the qualifications required to sit the examination and kept a copy of this application attached to the personal

file.

Date: oo TR e SR PR L
Name and Signature

08. Certification of Head of Institution:

*1 do hereby certify that Mr./Mrs,/Miss ... e e < BEPYER B8 A i nsnssmasssssass 11 LTS
mstitution and *hefshe® sits for the examination for the first time / not for the first time and has affixed stamps (o the
value of Rs. i /ot neeessary Lo allis stamps and the particulars furnished in the application are correct
according to - his’her* personal file and hesshe® is eligible o sit the examination. 1efshe* placed hisfher* signature
before me,

Dater.
Signature ol Head of Institution
IFrank/Rubber Stamp

09. Certification of the Head of Decentralized Unit/ Specialized Campaign.

I certify that Mr/Mrs/Miss® oo, serves as a Grade 1 of Public Health Management
Assistants ‘Service ... s My Institution: and particolars furnished in the application are correct

according fo the particulars available in the personal file of the candidate and  he/she is eligible 1o sit lor this

examination.
Dater.. oo
Stgnature ol the Head of the
Decentralized Uni/Specialized Campaign
(Rubber Stamp)
opelete irelevant words®
- _I ;h '_u}f':j{"ﬁ- \:_‘,_m_m [P0 BTN O Ky B S T t-ﬂh_ (RN L_S./r.-m UBTLE DT 65 ), {okhlll-;;'(_'-m; 08, - 06
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