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Ministry of Health

General Circular No: 02 — 132 /2024

All the Additional Secretaries,

Director General of Health Services

Deputy Director General, National Hospital Sri Lanka

Director, National Hospital, Kandy/ National Hospital, Galle.

All the Provincial/Regional Directors of Health Services

All the Directors of Teaching/Provincial/District General Hospitals
All the Heads of Specialized Hospitals/ Campaigns/Health Institutions
All the Heads of Institutions

The second Efficiency Bar for the officers in Sri Lanka Scientific Service serving under

the Ministry of Health and the Provincial Health Service

The following provisions shall be effective from the date of issue of this circular, regarding the
second Efficiency Bar of the Officers in the Posts of Physicist, Bio Chemist, Research Officer,
Entomologist, Chemist, Parasitologist, Pharmaceutical Analyst, Scientific Officer, Molecular
Biologist and Regional Malaria Officer in the Sri Lanka Scientific Service serving under the
Ministry of Health and Provincial Health Service.

02. According to the Service Minutes of Sri Lanka Scientific Service/ Recruitment Procedure
related to the above posts, the officers of in the above Posts have to complete the second
Efficiency Bar requirement within 03 years after being promoted to grade Il of the Sri Lanka
Scientific Service.

03. There by, subject to the following conditions, a report for original research related to the field
of work, or a Research Paper/Abstract that has been published so far, or a relevant research report
after completing an ongoing research, must be submitted.

04. The applicant must certify the information submitted by the applicant himself, and the approval
for the relevant information will be granted by the following committee delegated authorization by
the Secretary of the Ministry of Health. The committee will decide whether the applicant has
completed the second efficiency Bar or not.
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I.  Director (Research) (Chairman)

II.  An officer in the Scientific Service in the Ministry of Health, recommended by the Deputy
Director General of the ET&R Section appointed by the Secretary of the Ministry of
Health.

III. A reviewer recommended by the Deputy Director General of the ET&R Section and
appointed by the Secretary of the Ministry of Health with standards educational
background (Ex: university) related to scientific service.

05. Officers who have been promoted to Grade 11 on or before 31.01.2024 and who are expected to
submit an original research paper/abstract already published to be considered for the second
Efficiency Bar requirement, should submit an Original research paper/Abstract which is related to
their field of work and with their authorship as the first three authors and who can clearly state
their contribution to the task, using the format A to the Director (Research) of Education, Training
and Research Unit in the Ministry of Health. The relevant original research paper should have been
published in an International or Local Level Journal/Magazine accepted by the committee
mentioned in above 04 and if it is an Abstract should have been published in an International or
Local Level Conference accepted by the committee mentioned in the above 04. (The criteria to be
considered by “The Evaluation Committee” are indicated in Annexure 1.)

06. Officers who have been promoted to Grade Il on or before 31.01.2024 and who are expected to
submit the relevant research report after completion of an ongoing research to be considered for
the approval of the committee mentioned in 04 of the above, regarding whether the research can be
considered for completing the relevant second Efficiency Bar requirement, should have to use
“Form B” indicated in the Annexure 03 and submit the same, to the Director (Research) of
Education, Training and Research Unit in the Ministry of Health. If it will be approved by the
committee, after completing the relevant research, the final report should be submitted to the
Director (Research) of the Education, Training and Research Unit in the Ministry of Health to be
submitted to the commitiee mentioned in the above 04 for evaluation.

07. Officers who are promoted to Grade II on or before 31.01.2024 and be determined to
commence a new research for the requirement of the Second Efficiency Bar, the research proposal
should be submitted to the Director (Research) of the Education, Training and Research Unit in the
Ministry of Health using the format in the Annexure 03 to acquire the approval of the committee
mentioned in 04 of the above. In accordance with the instructions of the Committee, alfter
completion of the research, the final report should be submitted to the Director (Research) of the
Education, Training and Research Unit of the Ministry of Health by using “Form C” in the
annexure 04, for submission to the committee mentioned in the above 04, to be evaluated.

08. Officers who have been promoted to Grade II after 31.01.2024 should submit their research
proposal to the Director (Research) of the Education, Training and Research Unit in the Ministry
of Health using the format in the Annexure 04 to obtain the approval of the committee mentioned
in the 04 of the above. In accordance with the instructions of the Committee, after completion of
the research, the final report should be submitted to the Director (Research) of the Education,
Training and Research Unit of the Ministry of Health by using “Form D” in the annexure 05, for
submission to the committee mentioned in the above 04, to be evaluated.

09. When applying for the second Efficiency-Bar, the application prepared by the applicant in
accordance with the attached format, should be submitted with the following documents along
with the recommendations of the head of the institution, and it is compulsory that the Head of the
Institution has certified that the given information is correct.
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. Certified copy of the National Identity Card
Il.  If necessary for the research, Ethical clearance and Institutional clearance and
III.  If it is currently published as an abstract of a conference proceedings a certified hard copy
or if it is a journal (Full paper/Abstract) publication, a printed copy with DOI number

10. Research Theses prepared as a requirement for completing an academic qualification cannot be
utilized to complete this Efficiency-Bar requirement, and the applicant who attempt for the first-
time will be released from examination fees. Also, the applicants appearing more than once should
have to affix a stamp of Rs.25/- on the Research Report or Research Paper/ Abstract or Research
Proposal submission format, and cancel the stamps by the signature and date.

1. Payments will be made for the members of the Research Evaluation Committee as per
Management Services Circular No. 02/2014, and in the case of any ambiguity between the texts of
the Sinhala, Tamil and English notices in this General Circular letter, the Sinhala notice shall
prevail. You are kindly requested to inform all the officers who are serving in your Hospital/
Institute in this regard.

Pr. P, G. Mahipala
Secretary
Ministry of Health
"Suwasiripaya"
885, Rev. Baddeqgama Wimalawansa Thero Mawalha,
l Coiombo 10, Sri Lanka.

Dr. P.G. Mahipala
Secretary
Ministry of Health

Cec:
1. Secretary, Ministry of Public Administration, Home Affairs, Provincial Councils and Local
Government - F.I.
il.  Director, Scientific Service, Architectural Service and Technological Service Division
Ministry of Public Administration, Home Affairs, Provincial Councils and Local
Government - F.].
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ANNEXURE 1

REQUIREMENT FOR SECOND EFFICIENCY BAR EXAMINATION:
SRI LANKA SCIENTIFIC SERVICE
GUIDELINES FOR CANDIDATES

Instructions to be followed by the candidates;
A. Submitting a Proposal:

I.

Before carrying out the research, candidate should submit the title, brief introduction,
statement of objectives, methodology, budget outline and a time frame (minimum word count
of 1000) to the office of the Director, Research, (Education/Training and Research Unit of the
Ministry of Health) with application form “C”

2. The proposed project shall be a research study.

It would be necessary that it contains data gathered scientifically from the candidates’ own
investigations and not limited to data from available literature.
The title should be relevant to the field of work the candidate is engaged in.
Candidate should select his/her supervisor and submit the name along with the proposal
This proposal will be evaluated by a reviewer appointed by MOH, based on
a. MoH Representative; Director Research or a Suitable Nominee by the DDG/ ETR
b. A senior lecturer from a government university in the relevant field of study
c. Class 1 Officer from the Sri Lanka Scientific Service, affiliated to the MoH and
Nominee by Collage of State scientists. The nomince will be sclected from the list of
eligible candidates provided by the College of State Scientists accordingly

B. Conducting the research and preparing the manuscript;

Following approval of the title and the supervisor, candidate should consult the supervisor
and obtain guidance at all stages of the research, including during the preparation of the
manuscript.

2. The necessary ethical and administrative approval should be obtained (where applicable)

(O]

n

The candidate shall submit the final manuscript to the office of the Director, Research, ETR
of the MoH with application form “D”

It is recommended that the manuscript must be between 3000 to 5000 words

It should be type-written using double spacing on good quality A4 size paper on one side only.
A margin of not less than 44 mm should be allowed on the left and not less than 25mm on the
top, right hand side and the bottom.

Chapter headings should be capitalized and centered, whilst subdivision headings should be
typed from the left hand margin in lower-case type and underlined.

Tables and figures should be placed as near as possible to the part of the text to which they
refer.

Contents of the manuscript should be given under the following headings. The marks are
indicated in brackets.

a) Title (05)

b) Author's name and address
c) Abstract (10)

d) Table of contents

e) List of tables

f) List of figurers




g) Introduction (20)

h) Objectives (15)

i) Review of literature (20)

j) Materials and methods (50)

k) Results (40)

1) Discussion (including limitations) (45)

m) Conclusion and recommendations (10)

n) Acknowledgements

0) References (15) (Harvard system should be used)
p) The overall presentation (20 marks)

10. The front cover should carry the title on top of the author's name in the center and the year at
the bottom

C. Submitting the manuscript;
1. A hard copy of the manuscript should be submitted to the office of the Director, Research,
ETR, MOH
2. Along with the hard copy, a soft copy should also be handed over as a CD/Pen drive.
3. Additional hardcopy may be requested by Director Research unit as request.

D. Pass/Fail Status:
1. Passing Criteria: The candidate will pass the exam if at least two out of the three reviewers
assign a score of 50% or higher.
2. Failure Criteria: If at least two out of the three reviewers assign a score of less than 50%, the
candidate will fail the exam.
3. Action for Failed Candidates:
- For candidates scoring between 30% to less than 50%, appropriate revisions should
be made and resubmitted within three months for fresh marking.
- Ifthe score is less than 30%, the candidate must submit a fresh or modified manuscript
as prescribed by the reviewers.
4. Reviewers shall remain anonymous at all stages

E. Reviewers:
1. Additional Secretary, Medical Services in consultation with the Director Research and DDG,
ETR will identify and appoint suitable reviewers based on above criteria.

F. Appeals:

1. Candidates will be allowed to submit one appeal within two weeks of the issuing of results in
a subscribed format

2. Each appeal will be considered on a case-by-case basis
3. Appeal Board will be chaired by the Additional Secretary, Medical Services and will consist
of
a) DDG, ETR
b) Director Research, ETR
c¢) Another reviewer from the list; one other than the original reviewers of the relevant
field.
4. Appeal board decision will be final and binding.




ANNEXURE 2

File No:

Form A
(FOR PUBLISHED RESEARCH)
Application for the fulfillment of the 2"d Efficiency Bar
For Sri Lanka Scientific Service Officers

1. Details of the applicant
B TNBITHBY 1ot 5 4355 cmmmmnmn momsremmscnss i s i s 5 4 R4
B DYSBIERATIONT vocounivmmsnninssssrs itn: 6956 snme ottt e s o 8 v re s
) Department: .........ooiiiiiiiii e
OV B ) T T T T
e) Date appointed tothe class 11 ..o

B

Details of the publication

a) Type of the publication: Abstract (Local/International)
Full paper (Local/International)

b) Title of the publication:

3. Authorship details:
a) 1st Author /27 Author/3d Author
b) Contribution of the applicant:

(Please attached a certified copy of the published article)

Stamp Cage




Certificate of the candidate:-

1. I hereby certify that the particulars mentioned by me in this application are true and correct
to my knowledge and that I need not affix stamps since | submit research report for the first
time / have affixed stamps to the value of Rs ............ Since | repeat the submission, and the
stamps affixed by me to the application are genuine and not used before cancellation.

II.  Iagree to abide by the rules and regulations stipulated by the Ministry of Health concerning
this Efficiency bar Examination and 1 agree with whatever decision taken to cancel my
candidature. If it was found that 1 am not eligible according to the rules of this examination.

Date Signature of the candidate

Certification of by the Officer in charge of personal files

I certified that this application has been delivered to me before/ After the lase date of receipt and that
the applicant has correctly completed this application as per the information in the personnel file and
that he has met the qualifications required to appear for the Grade 11 Efficiency bar examination and
that a copy of this application has been filed in the personal file.

Date Name and Signature

Certification of head Institution

B g L Y Servesasa...
......................................... in this institution, and the particulars furnished
by him/her in the application are correct in accordance with the particulars available in his/her
personnel file, and he/she submit research report for Grade 11 Efficiency bar examination for the first

time/not for the first time he/she is eligible to submit the research report for Grade 11 Efficiency bar
examination.

Date Signature of head of Institution and Rubber stamp




ANNEXURE 3

File No:

Submission Type: Initial/R evised

Form B
(FOR ALREADY STARTED RESEARCH)

Application for the fulfillment of the 27 Efficiency Bar
for Sri Lanka Scientific Service Officers

1. Details of the applicant

2L L —————————
Date of the appointment: .........................
Date appointed to the class 11: ...........................

2. Details of the proposal
1 | Title of the Research;

2 | Introduction [ Background information and justification: minimum 500 words;

3 | Objectives;

General Objective;

Specific Objectives;

4 | Literature Review [ Minimum 500 words);

5 | Methodology;

6 | References;

7 | Estimated budget | with detailed breakdown);

8 | Source/s of funding;

[ ] Self- financing

[] Funds through a project (Specify): ..
[ ] Research Grant (Specify): ...




[ ] Another fund source (Specify):
9 | Collaborators [List out all collaborators, if any];
10 | Ethical Clearance (If relevant);

Name of the ERC:

Valid period:

11 | Gantt Chart;

12 | Progress Summary; (describe the current progress with a minimum of 500 words
indicating the progress of the research based on the planned time line according to the
Gantt Chart submitted. For example, designing of the study instruments, pre testing of the
study instruments, selection and training of data collectors, obtaining administrative
approval, data collection, preliminary analysis of data etc.)

13 | Describe any concerns you may have about the progress of your project? (Describe
any obstacles encountered or anticipating to encounter, need of any change | the
methodology ete. If the progress is not in par with the Gantt Chart Submitted, revise the
Gantt Chart and submit with justifications;

14 | Other; Any poster or oral presentations of interim data analysis at scientific conferences,
seminars and any other academic forum

15 | Revised Gantt Chart;

Certificate of the candidate:-

[ hereby certify that the particulars mentioned by me in this application are true and correct
to my knowledge

I agree to abide by the rules and regulations stipulated by the Ministry of Health concerning
this Efficiency bar Examination and | agree with whatever decision taken to cancel my
candidature. If it was found that I am not eligible according to the rules of this examination.

Date Signature of the candidate

Certification of by the Officer in charge of personal files

I certified that this application has been delivered to me before/ After the lase date of receipt and that
the applicant has correctly completed this application as per the information in the personnel file and
that he has met the qualifications required to appear for the Grade 11 Efficiency bar examination and
that a copy of this application has been filed in the personal file.




Date Name and Signature

| SR PRI NI, .cconcmsmmmismencmmnsiopeuestesr s 5 B 5 £ 38 £35S LB HRREEEEEEcaoEty Servesasa...
......................................... in this institution, and the particulars furnished
by him/her in the application are correct in accordance with the particulars available in his/her
personnel file, and he/she submit research report for Grade 11 Efficiency bar examination for the first
time/not for the first time he/she is eligible to submit the research report for Grade 11 Efficiency bar
examination.

Date Signature of head of Institution and Rubber stamp




ANNEXURE 4

LFile No:

Submission Type: Initial/Revised
Form C
(FOR THOSE WHO ARE YET TO THE RESEARCH)
Application for the fulfillment of the 2nd Efficiency Bar
for Sri Lanka Scientific Service Officers

I. Details of the applicant

Name:

2. Details of the proposal
1 | Title of the Research;

2 | Introduction [ Background information and justification: minimum 500 words;

3 | Objectives;

General Objective;

Specific Objectives;

4 | Literature Review [Minimum 500 words];

5 | Methodology:;

6 | References;

7 | Estimated budget [ with detailed breakdown];

8 | Source/s of funding;

[] Self- financing

[] Funds through a project (Specify): . .
[] Research Grant (Specify): . . .

[] Another fund source (Specify):




9 | Collaborators [ List out all collaborators, if any);

10 | Ethical Clearance (If relevant);
Name of the ERC:

Valid period:
11 | Gantt Chart;

Certificate of the candidate:-

I. 1 hereby certify that the particulars mentioned by me in this application are true and correct
to my knowledge

II. 1 agree to abide by the rules and regulations stipulated by the Ministry of Health concerning
this Efficiency bar Examination and 1 agree with whatever decision taken to cancel my
candidature. If it was found that I am not eligible according to the rules of this examination.

Date Signature of the candidate

Certification of by the Officer in charge of personal files

I certified that this application has been delivered to me before/ Afier the lase date of receipt and that
the applicant has correctly completed this application as per the information in the personnel file and
that he has met the qualifications required to appear for the Grade 11 Efficiency bar examination and
that a copy of this application has been filed in the personal file.

Date Name and Signature

Teertify that MI/MIS .« oo e e e Servesasa...
......................................... in this institution, and the particulars furnished
by him/her in the application are correct in accordance with the particulars available in his/her
personnel file, and he/she submit research report for Grade 1 Efficiency bar examination for the first

time/not for the first time he/she is eligible to submit the research report for Grade 11 Efficiency bar
examination.

Date Signature of head of Institution and Rubber stamp



ANNEXURE 5

File No:

Submission Type: Initial/Revised
Form D
(FINAL REPORT SUBMISSION)
Application for the fulfillment of the 2rd Efficiency Bar
for Sri Lanka Scientific Service Officers

1. Details of the applicant

Name:

2. Details of the proposal

1 | Title of the Research;

2 | Authors & Contribution of the applicants;

]

2 | Objectives;

General Objective;

Specific Objectives;

4 | Literature Review [ Minimum 500 words];

5 | Methodology;

6 | References;

7 | Estimated budget [ with detailed breakdown);

8 | Source/s of funding;

[] Self- financing

[] Funds through a project (Specify):
[ ] Research Grant (Specify): . . .. .

[] Another fund source (Specify): . . .




9 | Collaborators [List out all collaborators, if anyl;

10 | Ethical Clearance (If relevant);
Name of the ERC:

Valid period:

11 | Gantt Chart;

Stamp Cage

Certificate of the candidate:-

I. I hereby certify that the particulars mentioned by me in this application are true and correct
to my knowledge and that I need not affix stamps since I sit the Examination for the first time.

II. I agree to abide by the rules and regulations stipulated by the Ministry of Health concerning
this Efficiency bar Examination and | agree with whatever decision taken to cancel my
candidature. If it was found that I am not eligible according to the rules of this examination.

Date Signature of the candidate
Certification of by the Officer in charge of personal files

I certified that this application has been delivered to me before/ Afler the lase date of receipt and that
the applicant has correctly completed this application as per the information in the personnel file and
that he has met the qualifications required to appear for the Grade 1l Efficiency bar examination and
that a copy of this application has been filed in the personal file.

Date Name and Signature

Certification of head Institution

[ oortify that Mo/MIS « o oo casammvssinmeissanmes BETVES 888 s s sriipe it ae 553 in this
institution, and the particulars furnished by him/her in the application are correct in accordance with
the particulars available in his/her personnel file, and he/she submit research report for Grade Il
Efficiency bar examination for the first time/not for the first time he/she is eligible to submit the
research report for Grade 11 Efficiency bar examination.

Date Signature of head of Institution and Rubber stamp




ANNEXURE 6

Standards to be considered when granting approval for publications
The following standards will be considered in addition to the criteria stipulated in the circular, but
are not limited to, by the “Evaluation Committee” when granting approval for publications.
For selection of international and national level journals

Criteria Description

1 Indexed in Reputable Databases Preferably the journal should be indexed in
reputable databases such as PubMed, Scopus,
Web of Science, or other recognized
academic indexing services.

2 Rigorous Peer Review Process The journal must have a transparent and
rigorous peer review process involving
independent and qualified reviewers to ensure
the quality and validity of published research.

3 Editorial Board The journal should have an editorial board
composed of respected and well-known
experts in the relevant field, ensuring the
Jjournal's academic integrity and quality.

4 Ethical Standards and Transparency The journal must adhere to high ethical
standards, including policies on conflict of
interest, plagiarism, and research misconduct,
as well as transparency in publication
practices.

5 Avoidance of Predatory Journals The journal should not be listed on
predatory journal lists such as Beall's List or
other updated and recognized lists of
predatory publishers. It should be vetted
against these resources to ensure it is not a
predatory journal.




For selection of international conference/National level conference

Criteria Description
] Reputable Organizers The conference must be organized by
recognized academic institutions,
professional  societies, or  reputable

international  organizations to  ensure
credibility.

2 Peer Review Process

The conference must have a rigorous peer
review process for paper and abstract
submissions to maintain high academic
standards and ensure the quality of presented
research.

3 | International Participation

The conference should feature diverse and
international participation from  various
countries and institutions, fostering global
collaboration and exchange of ideas.

4 | Publication Opportunities

Papers presented at the conference should be
eligible for publication in  indexed and
recognized  journals  or  conference
proceedings, providing a platform for wider
dissemination of research findings.

5 Scientific Committee

The conference should have an established
scientific or advisory committee composed of
well-respected experts in the relevant field,
ensuring the conference's academic integrity
and quality.

6 Ethical Standards:

The conference must adhere to high ethical
standards, including transparency in funding,
conflict of interest disclosures, and respect for
intellectual property.




