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Ministry of Health & Mass Media

General Circular Letter No: -02-114/2025

All Directors of Hospitals / Heads of Institutions under the Line Ministry
Directors of Specialized Campaigns

Promotion to Special Grade of the Post of Electro Encephalo Graph Recordist belonging to
the Para Medical Service (as at 31.12.2023)

In accordance with the approval granted by the letter No. HSC/PRO/EEG/Technician/06/01/2023/
dated 09.06.2025 of the Secretary to the Health Service Committee of the Public Service
Commission, applications are called from officers who are in Grade I/Supra Grade of the above
service, and have satisfied the following qualifications and conditions as at 31.12.2023 to fill the
vacancy (1) in the post of Electro Encephalo Graph Recordist of the Para Medical Service, which
is existing as at 31.12.2023 in the Lady Ridgeway Hospital for Children.

02. Applicants shall have fulfilled all the following conditions in terms of the new scheme of
recruitment approved for the post by the Public Service Commission on 01.09.2016.

I. Shall be a citizen of Sri Lanka.
II. Shall be of an excellent character.

III. Shall be an officer in the post of Electro Encephalo Graph Recordist in Supra Grade or an
officer who has completed an active and satisfactory service period of five (05) years in
Grade [ as at 31.12.2023.

IV. Officers shall not have been subject to a disciplinary punishment in terms of the provisions
of the Public Service Commission Circular No.01/2020.

V. Promotion to Grade I should have been made by the Line Ministry or by a Provincial
Council.

VI. Shall have passed the Efficiency Bar Examination for Grade I.

VII. Shall have shown a performance at the satisfactory level or higher than that during the
period of five (05) years prior to the date of promotion, in terms of the approved procedure
for performance appraisal.

VIII. Shall have satisfied all the qualifications in every respect as at the date referred to in this
notification for calling applications. And, copies of the relevant certificates should be
submitted along with the application in proof of the qualifications.
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Note: - i Officers who have fulfilled the above qualifications and had been in the service as at
31.12.2023 and, have subsequently retired from service are also eligible to apply for
this. Vacancies will be filled as at 01 of January and 01 of July following the occurrence
of the vacancies.

03. Applications: -
I. Applications should be prepared only in accordance with the specimen form attached hereto.
[I. Where an officer who fulfilled the qualifications for promotion to the Special Grade as at

31.12.2023 has retired from the service, applications should be submitted through the Head
of Institution where he/she served last.

Il If the officers eligible under 03 (II) above are currently not in the service, the respective
Head of Institution shall make them aware in this regard by posting this circular to their
personal addresses under the registered cover.

IV. The words “Promotion to the Post of Electro Encephalo Graph Recordist in Special Grade”
should be indicated in the top left corner of the envelope enclosing the application.

04. Method of Application: -

I. Applications complying with the specimen form of the application appended hereto should
be completed by the applicants themselves and submitted to the respective Head of
Institution. The Head of Institution shall compare the information furnished in the
applications with the records available in the personal file of the officer concerned and
satisfy himself/herself of the accuracy of the information furnished therein before certifying
the applications received to him/her. The Head of Institution shall be held responsible in this
regard, and the Head of Institution should pay his/her personal attention to ensure that every
section of the application is completed and that the information furnished is accurate.

II. Duly perfected applications should be forwarded by the respective Head of Institution to
reach the address “Director (Administration -Establishments), 4th Floor-Left, Sub Office of
the Ministry of Health, No. 26, Medi House Building, Sri Sangaraja Mawatha, Maradana,
Colombo 107 under the registered cover on or before 10.10.2025.

III. Applications received later or applications containing inaccurate information will be
rejected without any notice. Appeals made later in this regard will not be entertained. The
Ministry shall not be held responsible for misplacement of applications in the post.

05. Method of Recruitment: -

Applications are called in terms of the notification for calling applications approved by the Health
Service Committee of the Public Service Commission, taking into account the vacancies existing
in the posts. And, an eligibility evaluation interview will be conducted by an interview board
approved by the said committee to check the eligibility of the candidates, and the appointments
will be made by the Health Service Committee of the Public Service Commission in the order of
merit of the marks of the candidates who secure the highest marks, based on the vacancies
existing. Twice the number of vacancies or five (05) persons, whichever is greater, will be called
for the interview in the order of seniority of the officers in Supra Grade/Grade 1 of the posts
concerned.
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06. Salary Scale
In terms of the Public Administration Circular 03/2016 dated 25.02.2016 the salary code
MT 08-2016 shall be applicable to this post and salaries will be paid by placing the appointee
on the first salary step of the salary scale Rs.50,200-10x1345-08x1630-76,690 as per the
Schedule 2 thereof.

07. Method of Awarding Marks: -
1. Service Experience (Maximum Marks 60)
I. Service period in Grade I Maximum Marks 20
II. Service period in Supra Grade = Maximum Marks 40

Note: Marks will be awarded for seniority as per the Public Service Commission Circular
01/2019 and no marks will be awarded for the service period which is considered as the
basic qualification required to apply for the post.

I1. Additional Educational Qualifications (Maximum Marks 30)
a. For a Bachelor of Science Degree related to the field of duties of the post -25 Marks

b. For a Diploma related to the field of duties of the post -20 Marks
c. For a Certificate Course related to the field of duties of the post -15 Marks
d. For local/foreign educational workshops/conferences/programmes of

more than three days related to the field of duties of the post,
04 marks per each. -12 Marks

Under the additional educational qualifications, marks will not be awarded for the
Diploma offered for the training in the Electro Encephalography which is the basic
qualification for recruitment to the post of Electro Encephalo Graph Recordist.

[

ii. Degree qualifications should have been obtained from an institution approved by the
University Grants Commission and, only the diplomas / certificate courses offered by an
institution recognized by the University Grants Commission, Ministry of Health or
Ministry of Education will be considered for this.

iii. Duration of the diploma related to the field of duties of the post should not be less than 06
months and the duration of the certificate course related to the field of duties of the post
should be not less than 03 months.

II1. Special Merits (Maximum Marks 10)
a. Scientific research/publications published related to the subject area.
05 marks per each. - Maximum Marks 10

b. Articles published in newspapers, bocks, magazines etc.
related to the subject area. 02 marks per each. - Maximum Marks 10

c. Contribution of the officer for the improvement of his/her institution or service
(projects or programmes.) 05 marks per each. - Maximum Marks 10
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Following criteria shall be applicable to I1I. a

Criteria to be applied for evaluating scientific research/publications under I1L.a
1. Publications:
(a) Journal papers - A full-text essay or article of academic importance published in a peer-
reviewed numbered publication series.

(b) Conference papers/excerpts/ﬁnally scripted essays
Reports used in conferences, meetings, seminars, symposiums, workshops or academic
conferences with academic value.

N.B. It shall be the responsibility of the applicant to prove that the aforesaid publications
were used on the above occasions.

II. In the case of publications by several authors, marks will be awarded proportionallx
among the joint authors.

III. Publications based on the same data/research information and have reached at almost similar
conclusions will not be considered as separate publications. In such a case, only one
publication will be considered for awarding marks.

IV. No marks will be awarded for publications published as part of the degree
qualification/graduate training for which marks were awarded at the interview.

V. All the above publications should have been published prior to the date of checking the
eligibility.

08. As mentioned in No.07 above, applicants who obtain the highest marks will be promoted to
the Special Grade in the order of marks obtained, and where the officers obtain equal marks, a
seniority list will be prepared and promotions will be granted based on it.

09. Officers selected for promotion shall accept the promotion at short notice so as no extra cost is
incurred for the government and shall be bound to serve in the Lady Ridgeway Hospital for
Children where the vacancy is available. If the appointee fails to do so his/her appointment
will be cancelled after 14 days.

10. The decision of the Health Service Committee of the Public Service Commission shall be
final in respect of any matter not provided for in this notification. Furthermore, in case of any
inconsistency between the Sinhala, Tamil and English texts of this notification, the Sinhala
text shall prevail.

By order of the Health Service Committee of the Public Service Commission,

i Dr. Anit Jasinghe
i ) S
Dr. Anil Jasinghe, Ministry of H;m Media
"Suwasiripaya”
SGIC r.e tary, : 985, Rev. Baddegama Wmagevznsa Thero Mawalha,
Ministry of Health and Mass Media. Colombo 10
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Specimen Form of Application

Promotion to Special Grade of the Post of Electro Encephalo Graph Recordist belonging to
the Para Medical Service (As at 31.12.2023)

Part-01: To be filled by the relevant officer himself/herself
I.:8) Nameof the-officer with:Inifials: s smssommvosrsrmmsisimismsmsses s sam

b) Name in Full: ..o e

d) Dateiok BT oo smmveomms s i ms b s e s v e Ve S S se ro S s

2. Institution where the officer issérving/served 15t .c.vuvivmmmmiispvins srssinssssssmmassras

3.8) Official AdAreSS: ..ottt e ae e
b) Official Telephone NO. ...t et e er e e e en e
©) Privare AdUTEEE! o eon i sismm s mes sy s e TR SR S AN R SRR

d) Telephone Ne, (Personzlls o s sy e s s r o v s v § U F s e (e

4. a) Date of first apPOINTMENT: L...viutiriiie et et
b) Date of confirmation in the appointment: .......ocvvveiiiiiiiiiiiiiiii e,
¢ Date of promotion o Segment I AP} o spmsmmrissmsvsmamyssmmommmm o
d) Daterof promiotion to Grade I s swswsmimasannsnes i ssmmeonsesss sensesos sk sosne e e
e) Date of completion of the Efficiency Bar Examination for Grade L: -..............ooiiiiiinn,
) Date of prometion to Supra Grade! s coarass s o

(Certified copies of the above documents should be attached)

5. If the officer has retired from the service, date of retirement: =.........coveiiiiiiiiriiieeriinianennn.



6. During the service perio

d, from the date of promotion to Grade 1 up to 31.12.2023 which is the

date of being eligible for promotion to Special Grade,

............................................

a) have all salary ‘nerements been earned on the due date?
b) If not earned so, give reasons, and mention the period during which salary increments have

..............................................................................................

been deferred:

¢) Should attach certified copies of the ¢
promotion to Grade 1 up to 31.12.2023 which is the date of being eligible.
on to Grade 1

d) Should attach certified copies of performance reports from the date of promoti

up to 31.12.2023 which is the date of being eligible.

If the performance reports are not filed in the personal file, reasons must be provided in writing.

ave obtained by the officer during the service period from the date of
de 1 up to 31.12.2023 which is the date of being eligible. If no pay/half
- leave has been obtained mention the relevant periods and reasons: -

7. a) Particulars of le
promotion to Gra
pay/maternity/othe

....................................................

ary inquiry or disciplinary punishment within the

8. a) Have you been subject to any disciplin
e I to the closing date of applications?

period, from the date of promotion to Grad

..........................................................................................................................................

...........................................................................................................

rue and correct. 1 am also aware that if any

[ do certify that the foregoing particulars are t
information furnished herein is found to be false or incorrect before selection, I am liable to be
disqualified and, if found so, after the appointment I am liable to be dismissed from the service

without any compensation.

..............................

Signature of the Applicant



Part-02: Recommendation of the Immediate Supervising Officer: -

I do hereby recommend to promote Mr./Ms. .......cccovviiiiiiiiiiiiiiiiniin who is serving
under my supervision, in the post of Electro Encephalo Graph Recordist, to the Special Grade of
the post of Electro Encephalo Graph Recordist if he/she has fulfilled required qualifications.

..............................................................................

Date Signature and Official Stamp of the Officer in
Special Grade / Head of the Division.

Part-03: To be filled by the officer-in charge of the subject according to the personal file of
the officer concerned.

[ hereby certify that all the information furnished from 01-08 in the application is accurate
according to the personal file of the officer concerned.

.................................................................................

Date Signature of the Officer-in charge of the Subject

Part-04: Recommendation of the Administrative Officer

I certify that all information furnished from 01-08 in the application of the officer concerned is
accurate. | do recommend the application.

............................................................................................

Date Signature and Official Stamp with the name of
the Administrative Officer.

Part-05: Recommendation of the Head of Institution

I do certify that all the foregoing information of ME/MIS./IMVISS +oveerererenssisionssrnsnsssnansvne in
the post of Electro Encephalo Graph Recordist is correct and that he/she has been promoted to
Grade I /Supra Grade of the post of Electro Encephalo Graph Recordist with effect from
........................... and that he/she has completed a continuous and satisfactory service period
of 05 years as at the date of the vacancy/date of being eligible. 1 do hereby recommend this
application submitted for promotion to Special Grade of the post of Electro Encephalo Graph
Recordist belonging to Para Medical Service.

Date Signature and Official Stamp bearing name of
the Head of Institution.




