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Ministry of Health & Mass Media

General Circular Letter No:- 01 - %6 /2024

All Directors of Hospitals/All Heads of Institutions under the Line Ministry,
Directors of the Special Campaigns,

Promotion to Special Grade of the post of Pharmacist belonging to the Service of Professions
Supplementary to Medicine (From 01.01.2022 to 31.12. 2025)

Applications are called from officers who have satisfied the below mentioned qualifications and
conditions, in Supra Grade / Grade I of the Service of Professions Supplementary to Medicine to fill
22 vacancies exist in Special Grade of the post of Pharmacist belonging to the above service from
01.01.2022 to 31.12.2025 as per the approval granted by the letter No.
HSC/06/SP(Pharmacist)/01/2026  dated 19.08.2026 of the Secretary to the Health Service
Committee of the Public Service Commission.

02. Below mentioned all conditions should be satisfied by applicants as per the new
Scheme of Recruitment approved by the Public Service Commission relevant to the

post on 26.02.2016.
L. Should be a citizen of Sri Lanka.
|
| L. Should be of an excellent character.

1. Should be an officer in Supra Grade or should have completed an active and satisfactory
service period of five (05) years in Grade I of the relevant post as at 30.06.2022 or
31.12.2022 or 30.06.2023 or 31.12.2023 or 30.06.2024 or 31.12.2024 or 30.06.2025 or
31.12.2025.

IV.  Should not have been subject to a disciplinary punishment in terms of the provisions set
out in the Public Service Commission Circular No. 01/2020.

V. Should have proved a performance at the satisfactory level or above the satisfactory
level in terms of the approved performance appraisal procedure during the period of five
(05) years prior to the date of promotion.

VI.  Should have passed the first Efficiency Bar Examination of Grade I.
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VII.

VIIIL.

Note:

03,

1.

I11.

IV.

Should have been done the promotion to Grade I by the Line Ministry or Provincial
Councils.

Should have completed all the qualifications in every respect by the date specified in the
notification for calling applications that the qualifications must have been completed.
And. copies of the relevant certificates should be submitted along with the application
for verification of qualifications.

Officers who were in the service as at 30.06.2022 or 31.12.2022 or 30.06.2023 or
31.12.2023 or 30.06.2024 or 31.12.2024 or 30.06.2025 or 31.12.2025 and have
retired from the service. and have satisfied the aforementioned qualifications. are
also eligible to apply for this and Vacancies will be filled as at 1™ of January or 1* of
July which comes after occurring vacancies.

Applications: -

Applications should only be prepared in accordance with the specimen form attached
herewith.

When a retired officer had satisfied the qualifications for promotion to the Special Grade
as at30.06.2022 or 31.12.2022 or 30.06.2023 or 31.12.2023 or 30.06.2024 or 31.12.2024
or 30.06.2025 or 31.12.2025 he/she should forward their applications through the Head
of Institution where he/she served at last.

Since, the officers who have qualified under No. 03 (1) above, are not in the service at
present, they should be informed by the respective Head of Institution by sending this
circular to their private addresses under registered post.

On top left-hand corner of the envelope in which the duly filled applications are
enclosed, should bear the legend, “Promotion to Special Grade of the post of
Pharmacist”.

04. Method of Application

[.

I1.

Applications which are completed in accordance with the specimen form of the application
appended to this, should be submitted to the respective Heads of Institutions. Particulars
furnished in the applications should be compared with the records in the personal files of the
relevant officers and should be certified by the Heads of Institutions after being satisfied
with the accuracy of the said particulars. It is a responsibility of the Head of Institution, and
the Head of Institution should pay their personal attention to the completion of every section
of the application and accuracy of the particulars.

Duly completed applications should be sent by the respective Heads of Institutions to reach
“Director (Admin) 02, No. 106, Dudley Senanayake Mawatha, Colombo 08" under
registered cover on or before 15.11.2026.

385, y¥xs adedo® BRch-a 88 ®i0n, emigd 10.385, suemnis s 5 515 @S NwiLS G5 s1waloanmks 85 Brmonagamas,Asreptby 10.
385, Rev. BaddegamaWimalawansaTheroMawatha, Colombo 10, 5ri Lanka.




1. Delayed or applications with false particulars will be rejected without any notice. And
also, appeals submitted later in this regard will not be considered. The ministry will not
responsible for misplacing of applications in the post.

05. Method of Recruitment

Based on the vacancies of the post. Applications are called according to the notice approved
by the Health Service Committee of the Public Service Commission to evaluate the
qualification by an interview board approved by the said committee. Appointment will be
done according to the merit and vacancies by the Health Service Committee of the Public
Service Commission from those who received the highest marks. A number equal to twice
the number of vacancies or five (05) persons: whichever is highest. will be called for the
interview in the order of seniority of the officers who hold the relevant posts in Supra Grade
{ Grade .

06. Marking Scheme

06.1 Service Experience (Maximum 60 marks)
. For period of service in Grade | — maximum 20 marks
II.  For period of service in Supra Grade — maximum 40 marks
Note :

Marks will be given for the seniority as per the Public Service Commission Circular
No. 01/2019. Marks will not be given for the service period which will be related for
the basic qualification required to apply for the post.

06.2 Additional Educational Qualifications (Maximum 30 marks)

Subject related four-year Special degree - 25 marks
General Science B.Sc. degree - 20 marks
Degree in Management field or a degree in Information Technology - 15 marks
Subject related Higher Diploma (01 year or more) - 10 marks
Subject related Diploma (06 month or more) - 05 marks
Subject related Certificate Course (03 month or more) - 03 marks
Diploma in Management field (maximum 02 courses) - 2.5 marks

Maximum 30 marks
N.B.:

i.  For additional educational qualifications, marks will not be given for the educational
qualification related to the basic qualification for recruitment to the post

ii. The degree qualification must be obtained from an institution approved by the
University Grants Commission and only Diploma/ Certificate courses offered by an
institution recognized by the University Grants Commission, the Ministry of Health or
the Ministry of Education will be considered here.
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iti.  The diploma relevant to the job field of the Post should not be less than 06 month and
the certificate course relevant to the job field of the Post should not be less than 03
months.

iv. In terms of the provisions set out in the Public Service Commission Circular No.
01/2025. the ofticer shall obtain verification from the relevant university regarding the
authenticity of the degree qualifications concerned.

06.3 Special Skills (10 marks)

i.  Scientific Research publications related to the Health field.
Under this. research publications of the degree relevant to the recruitment or any degree
which previously earn marks will not be considered and the research should be
published and made public in a recognized journal or in a web site.

For one published research, as the first author - 05 marks each
For participation in a published research - 02marks each
For one published publication, as the first author - 02 marks each
For participation in a published publication - 01 marks each

ii.  Special trainings - Information Technology / English (06 month or more)
- 2.5 marks each
Maximum 10 marks
Note : Marking scheme for 6.3 is stated in the annexure |

07.  Applicants who have secured highest marks as per the order of marks obtained as mentioned
in No.06 above, will be granted promotions in Special Grade after making preferences for
the vacancies according to their order of preference. In the event of obtaining equal marks, a
seniority list will be prepared and promotions will be granted as per the said list.

08.  Applicants who will be selected for granting the appointment, should accept the
appointment on short notice without making an extra expenditure to the government, and
should be willing to serve in any station where the appointment will be granted. If not, the
appointment will be cancelled after 14 days.

09. [n case of any matter not covered by this notification, the decision of the Health Service
Committee of the Public Service Commission will be final. And, in the event of any
inconsistency between Sinhala, Tamil and English text of this notification, the Sinhala text
shall prevail.

By the order of the Health Service Committee of the Public Service Commission,

Dr. Anil Jasinghe. ity of Heallh & Mass Mt
Secretary. 5, Rev. Baddeg na Wimalawansa Thero Mawatha
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Annexure 1

Criteria to be applied for evaluation of Researches/Publications.

[. Publications.

(a) Journal papers - A full copyof essay or article withan academic importance
published in a peer-reviewed numbered publication series.
(b) Conference papers/excerpts/final transcript of essays -

Reports used inconferences, a meeting. seminars, academic, conferences. discussion
boards. workshop or academic seminars with an academic value

N.B:- It is_the responsibilitv ofthe applicant to prove that the foresaid publications
were used for the said occasions.

II. In the case of publications published with several authors participation, marks will be
awarded proportionately among the participants.

1. Publications which are published based on the same data/research information and,
have arrived to almost similar conclusions, will not be considered separately. In such
acase, only one publication will be considered tor awarding marks.

IV.  Marks will not be awarded for publications which were published as a part of the
postgraduate qualification/Postgraduate training for which marks were given at the
interview.

N All the above publications must have been published before the date of qualification
examining.




L.

[11.

IV.

Specimen Form of Application

Promotion to Special Grade of the post of Pharmacist belonging to the Service of Professions

Supplementary to Medicine

(From 01.01.2022 to 31.12.2025)

Part-01: To be filled by the officer concerned himself/herself

a) AT SWHER IIRRIST oo v amani s st e e e A A S S R SR s e s
b) Joo 3% ooy 5 1 5 | LACER UG OSSN ST NNRUREE CHMRD.) LS M P WY 9 0 W GSTW WSCSE L TISOE RTBTINE A RTH O NNIN § 0
c) Natiumal Jdentity CaREd NG o isssmssinssicamsss smevsmmibss I ey TR s s
d) 7T 2 S R O 0 0 L i e s el 0 1 L i 8 o e
Institution where the officer 15 Serving / SErVed BERESTE .o wwaw s s ssmiuims deossmis i s s
a) Official NAATESSE ovmsmirrar s T i T SR S e A AT aed s T L s d s dn
b) RS I Al RIIREEL .o ¢ v winioiominimieisom ssocoiesimioro stz o o B a6 5 s s s
c) TelenhGnENG (PEESORALE oo smmm s rtrr s s v s S O S SV R O SN SV
a) Date'6f REcroiiehit 1o the Trliiing:. .oovrmma s ansss s st sepiasseis i itei
b) Date of Confirmation in the appointment; .........ooviviireiriiiie e aeenns
c) Date of Proffiatiofi to Grade I17 .o va s s cans s sas s snsulos s easiii saiaisn

d) Date of Promotion to Grade Li ....c.viiiniiiiei i e ieeeraae s eaaneennans
e) Date 0f Promiotion e SUPTAIGTRLET .o onumsass i s s by s s sism s ss sl s i

(Should attach a certified copy of the said promotion letter)

Date of retirement, 1T a retired OfTICETIT ... v ettt et e et ettt e e enseeeeeannns

Date Signature of the Applicant




Part 02 :- (To be filled by the Officer-In Charge of the subject according to the personal file of
the officer concerned)

Lo

I1.

I11.

IV.

V.

VL

VIL

a) Whether the officer has obtained no-pay leave (except maternity leave) during the service
PRI B commnis s o s s e O B HH

b) If the officer has obtained other no-pay leave (except maternity leave). relevant periods and
reasons -

a) Whether the officer has obtained no-pay foreign leave as per the Public Administration
CitenlariNG. ThTOROITIID 55 womivessivessomies snseee s s sms R s s e KA owsies

b) If so, mention Relevant Periods:
i3 oo R
MOHHE = svsiimmimnim s
Dates - .ot

¢) Whether the officer has remitted foreign currency as agreed during the period of obtained
FOreign Leave O MOt t= ..ot ettt e e e et et et e e e enanans

Whether the officer has obtained leave with no pay to be spent within the country as per the
Public Administration Circular No. 14/2022 0 NOU i-..ovieeviiireeeeieieeeece e e ses e

b) If so, mention relevant periods:
WO B covvrsmmaims s
Months - ...
Dates - cooriiiiiiiiiiiieeiiaeen,

¢) Whether the officer has remitted the contributions to the Widows/Widowers and Orphans
Pension Fund as agreed during the Period of obtained local Leave or not :-

Whether the officer has been absorbed to the approved new Scheme of Recruitment as per the
Public Administration Circular 06/2006 or not (Attach a certified copy):-

If the officer has acquired the oftficial language proficiency, mention the date (Attach a
=gt s ) .

Whether or not the officer has been absorbed to the Central Government from Provincial
Public Service, if the officer has reported to the Central Government due to transfers or taking
over of Hospitals (Attach a certified copy) :-




VIII. a) Whether the officer has subjected to any disciplinary inquiry or disciplinary punishment
during the service period or not :-

b) If any,
1) Dateiofithe oitetics Was COMMITIEE i Lvloisansbs s ibimmmirilss s s s e e vas v
i1) No. and Date of the Charge Sheet, if issued any (Attach a certified copy) :-

IX. a) Whether the Notice of Vacation of Post has been issued during the service period of the
T LRI TIE IO 755 i vcnimis om0 0 8 R BB S0 18 A R S DS
b) If a Notice of Vacation of Post has been issued as so, whether a Letter of Reinstatement has
DS ISEREL DRI, o e s s s s R S A e S TR s P B N w4
¢) Accordingly. date of assumption of duty = ......cooveriiieiiiiiiiiiiee e

X. a) Whether the officer has been reinstated after Resignation or not :-

bY.Aeeordingly: Date G assumptioh ST PR = cimmm s o ammmnan s

X1, a) Released ona SeCONdary DASIST = ...coronmsrmesesmarsmmsmsannsiossne s e semerssmsb oy sasssess
b) RelSVEREPEREE TRaS I vk sk it s orsr it s e e

XII. Updated History Sheet (Attach a certified COPY) i- c.oovvinriiiiiiiiiiiiiiiii e cnenns

XIII. a) Level of performance during the period of 01.01.2017 to 31.012.2025 as per the Approved
Performance Appraisal Scheme (Very Good/Good/Satisfactory/Unsatisfactory) :-

b orsd g D L e W NS R e S ot A A A
B o e ] s R o e e B T

ek A 0 00 AR S RS T L B SR T T I
Vel 2021 o v n i
Vear ROL2 ovonsvaminins s sssmsmessesy s
ey @A U A0 SRR O B A o L
YRt 202 e s e e e v
N B ) L e s R A

b) Other matters :-

I certify that the particulars furnished above and the particulars furnished Part 01 & 02 in the
application are correct according to the personal file of the officer concerned.

Date Name of the Signature of the
Officer-In Charge of the subject Officer-In Charge of the Subject




Part-03: Recommendation of the immediate Supervisory Officer: -

If Mr/Mrs./MS. coveeviiiieiiieiiiie e eieeeiiieceeeseesseeneeneeee. WO 18 serving in the post of Pharmacist
under my supervision. has completed the required qualifications. I recommend to promote the officer to
the Special Grade in the post of Pharmacist.

Date Signature and Official Stamp of the Officer in Special
Grade / Head of the Branch

Part-04: Recommendation of the Administrative Officer

[ certify that all the particulars furnished from Part 1 and 2 in the application of the officer concerned
are correct and recommend the application.

Date Signature of the Administrative Officer

Part-05: Recommendation of the Head of Institution

[ certify that all information furnished above Of MI/MIS./MS.......oninemieeeeeeeeeeeeeeee e ee e essesseasenes
who is holding the post of Pharmacist. is correct, he/she has been promoted to Supra Grade / Class I in
the post of Pharmacist from the date of ............, and has completed a continuous and satisfactory
service period of 05 years as at closing date of the application. | recommend this application submitted
for promotion to Special Grade in the post of Pharmacist belonging to the Service of Professions
Supplementary to Medicine.

Date Signature and Official Stamp of the Head of the Institution





