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Ministry of Health & Indigenous Medical Services

_ [ - c2L0
General Circular Letter No. OL — 2 :

Deputy Director General (National Hospital of Sri Lanka)
All Directors of Hospitals and Heads of Institutions under the Line Ministry,
Principal / Training School of Pharmacy

Recruitment of Tutors to the Training Schools of Pharmacy belonging to the Service of

Professions Supplementary to Medicine

Applications are called from officers who are serving at the hospitals/institutions under the
Ministry of Health & Indigenous Medical Services and belonging to the said post to fill
vacancies exist in the posts of Tutor which is belonging to the Service of Professions
Supplementary to Medicine, at the Training School of Pharmacy. Applications which are
prepared in accordance with the specimen form appended to this should be sent through the
respective Heads of Institutions to reach “Director (Admin) II, Ministry of Health & Indigenous
Medical Services, “Suwasiripaya”, No. 385, Rev. Baddegama Wimalawansa Thero Mawatha,

Colombo 107 under registered cover before ... 21.5.0.4.. 2020.
01. Educational and Other qualifications: -

1) Should be an officer confirmed in the relevant post.

I1) Should be an officer in Grade 11 or in a post higher than that who has passed the
Efficiency Bar applicable to Grade 1I/Segment II “A” in the relevant post.
[II) Should have completed a satisfactory service period of five (05) years

immediately prior to the closing date of application.

02. Age Limit: -

Maximum age limit is not applicable, since recruitments will be made among the
officers who are already engaged in the posts belonging to the Service of Profession

Supplementary to Medicine.
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03. Salary Scale: -

This post carries the salary scale of Rs.32, 080-445x10-660x11-730x10-750x10-58,590/-
and salary code relevant to this service category is MT-06-2006 in terms of Public
Administration Circular 03/2016 dated 25.02.2016. The appointee will be placed on the
salary step relevant to Grade I, and salaries will be paid in terms of the provisions of the
Public Administration Circular 03/2016.

04. Method of Selection: -

Eligible candidates will be selected through an Eligibility Evaluation Interview based
on the marking scheme given under No. 05 and a practical examination.

05. Marking Scheme: -

I Marking Scheme for Eligibility Evaluation Interview
Additional service experience - Maximum 40 marks
Teaching experience - Maximum 10 marks
Additional educational qualification - Maximum 20 marks
Special skills - Maximum 10 marks
Proficiency in English Language - Maximum 15 marks
Performance at the interview - Maximum 05 marks

- (Total Marks 100)

*Detailed marking scheme of the Eligibility Evaluation Interview is indicated in
Annexure-I.

II.  Marking Scheme for Practical Examination

Objective and Approach - Maximum 05 marks
Personality and Voice control - Maximum 05 marks
Sound in Communication - Maximum 05 marks
Time Management - Maximum 05 marks
Use of Presentation Techniques - Maximum 05 marks

(Total Marks 25)

06. Candidates will be appointed to the post of Tutor according to the order of merit of the
total marks obtained at the Eligibility Evaluation Interview and the Practical Examination.

07. Conditions of Service: -

This post is permanent and subject to an acting period of one year.
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08. Privileges of Service: -
. The post of Tutor is permanent and belonging to Grade 1.

1. In terms of the General Circular No. 01-03/2019 dated 17.12.2018, a monthly
teaching allowance of Rs. 15,000/~ from 01.01.2019 and Rs. 20.000/- from
01.01.2020 are entitled to this post.

[1. If there is a vacancy existing in the post of Senior Tutor approved for a Training
School, officers who have completed a service period of five (05) years in the posts
of Tutor, are eligible to apply for the said post, and if there is a vacancy existing in
the post of Principal, Senior Tutors who have satisfied relevant qualifications, are
eligible to apply for the said post.

09.  Applications received after the closing date, applications which are not in compliance
with the specimen form or incomplete applications, will be rejected without any notice.

10.  If the officers who are acting or covering up duty or serving on part-time basis in the
g g up duty gonp
post of Tutor, expect a permanent appointment, the said officers also should take action
to forward their applications for this.

11. In case of any matter covered/not covered by this circular in respect of recruitment of
tutors to the Training Schools belonging to the Service of Professions Supplementary to
Medicine, the decision of the Secretary of the Ministry of Health & Indigenous Medical
Services will be final.

12. . And, in the event of any inconsistency between Sinhala, Tamil and English text of this
notification, the Sinhala text shall prevail.
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Annexure - |

Marking Scheme of the interview to check the eligibility

1) Additional Service Experience
1.1 Service experience relevant to trainings

Participation in administration work of the training school - 12 marks
Participation in Training Programmes in Teaching - 04 marks
Participation in Training Programmes for the trainers in the

field concerned - 04 marks

(Maximum 20 marks)
1.2 Seniority
"4 marks for each year in Grade [1 from the date of passing the efficiency bar examination in
Segment I ‘A’
2 Yo marks for each year in Grade |

(Where the minimum period exceeds 06 months, "2

of the marks allocated for one year will be givena)
(Maximum 20 marks)
2) Experience in Teaching
One mark per year for teaching full-time at an institute recognized by the Ministry of Health,
Nutrition & Indigenous Medicine.

0.5 mark per year for teaching as a visiting lecturer at an institute recognized by the Ministry of
Health, Nutrition & Indigenous Medicine.

(Where the minimum period exceeds 06 months, % of the marks allocated for one year will be given)

(Maximum 10 marks)
3) Additional Educational Qualifications

For post-graduate degree in the field concerned - 20 marks
For degree with 1% Class in the field concerned - 15 marks
For degree with 2" Class upper division in the field concerned - 12 marks
For degree with 2" Class lower division in the field concerned - 10 marks
For degree with general pass in the field concerned - 08 marks

Half of the marks allocated under above criteria will be given for a degree with relevant units such
as BSc even though it is not directly relevant to the subject. (Marks will be given only for the highest
qualification)

(Maximum 20 marks)
For a Diploma in Education / any other relevant Diploma offered by an institute recognized by the
University Grants Commission or Ministry of Health, Nutrition & Indigenous Medicine.
- 10 marks
4) Special Merits
Scientific Research Publications, books published in the field of relevant profession, articles
published in newspapers, instructions and guidance

For 01 Scientific Research Publication - 05 marks
For Books - 03 marks
For all publications in newspapers, instructions and guidance

(If there are more than 03) - 02 marks

(Maximum 10 marks)
5) Proficiency in English Language
For the first degree / Postgraduate degree/ Postgraduate Diploma followed and passed in the English medium.

- 15 marks
For a Diploma in English Language of not less than one year obtained from a recognized institute

- 15 marks
For a Distinction for English Language at the G.C.E (O/L) Examination - 10 marks
For a Credit pass for English Language at the G.C.E (O/L Examination - 08 marks

(Marks will be given only for the highest qualification)
(Maximum 15 marks)

6) Performance at the Interview (Maximum 05 marks)

(Maximum 100 marks)



[.1 Marks given for service experience relevant to trainings are presented comprehensively as follows.

1. Additional Service Experience

1.1 Service Experience relevant to trainings

1.1

1.1

1.1

-1 Participation in Administration Work of the Training School - 12 marks
Member of the Curriculum Development Committee - 02 marks
Member of Standard Operating Procedures Committee - 02 marks

Member of an Examination Committee approved by the Director General of Health Services — one mark per

Committee

Member of a Committee of Examination Results approved by the Director General of Health Services — one

mark per Committee.
Working as an Examiner (Preparing question papers) — (0.5 marks per examination)
Working as an Examiner (Practical or Oral) — (0.5 marks per examination)

Working as an Invigilator of an Efficiency Bar Examination, — (0.5 marks per examination)

-2 Participation in Training Programmes in Teaching — 04 marks

Participation in a training programme conducted by the Education, Training and Research Unit (ET&R) or

an institute approved by the Ministry of Higher Education. — (02 marks per week)

Participation in a training programme of not less than 05 days conducted by any other training institute. —

(0.5 marks per week)

-3 Participation in Training Programmes for trainers in the field concerned. — 04 marks

As Co-ordinator or organizer — 02 marks per training programme

As aresource person or a lecturer — 01 mark per training programme



Specimen From of Application

Recruitment of Tutors for the Training School of Pharmacists which belongs to the

Service of Professions Supplementary to Medicine

Part I: Should be completed by the relevant officer himself / herself

01. (a) Name With Initials: ..........ccoooioiie oo
(D) FULLNAIE! ..o
(¢) National Identity Card NO: ....oooooviiioooeceee e
(d) Telephone No: - 1% Lo L
FIXed: .o
02, PLACE OF WIOTK: .cvisssssiscasmanmmuensesensesessamevesssssvers seosssoss sisss sosssensssss sssnmas foimn sesammsnsssensemsmesommsmenseses
03.Date of enrollment: ..........o.ooovoiiiiiiiii oo
04. Date of appointment to the post in segment 11 “B’: ..o
05. (a) Date of promotion to Se@ment 11 “A’: ........oooooooeeeeeeeeeeeeee e

(b) Date / Dates on which efficiency bar examination of segment IT “A” has been passed:

06. (a) Have all salary increments been earned on the due date during the period of 5 years

immediately prior to the closing date of applications?

I. 2014
1. 2015
L 2016 e
V20T 7 e

V. 2018 et et
VL2019 et



TR

7. Particulars of no-pay leave obtained by the officer during the service period of 05 years
immediately prior to the closing date of application:

a) If officer has obtained maternity leave on no-pay, relevant periods:

b) If officer has obtained leave on no-pay other than the maternity leave, relevant periods

8. a) Have you been subject to any disciplinary investigation or disciplinary punishment during
the period of 05 years immediately prior to the closing date of application: .......

[ certify that above particulars are true and correct. I know that I will be disqualified, if it is found
before the selection that particulars mentioned herein are false or incorrect, and I will be subject to
dismiss from the service without any compensation, if it is found after the appointment.

Date Signature of the Applicant

Part-02: Recommendation of the immediate Supervising Officer: -

If Mr./Mrs./Ms. ............... who is serving in the post of Pharmacist under my supervision,
has completed the required qualifications, I recommend to appoint the officer to a post of Tutor of the
Training School of Pharmacy.

Date Signature and Official Stamp of the Officer in Special
Grade / Head of the Branch



Part-03: To be filled by the officer-in charge of the subject according to the personal file of
the officer concerned.

[ hereby certify that all the particulars furnished from 01-08 in the application are correct
according to the personal file of the officer concerned.

Date Signature of the officer-in charge of the subject

Part-04: Recommendation of the Administrative Officer

I certify that all the particulars furnished from 01-08 in the application of the officer
concerned are correct. I recommend the application.

Date Signature of the Administrative Officer
Part-05: Recommendation of the Head of Institution
[ certify that all information furnished above of Mr./Mrs./Ms................. who is holding the

post of Pharmacist, is correct, he/she has been promoted to Segment II “A” in the post of Pharmacist
from the date of ............ , and has completed the Efficiency Bar Examination of Segment II “A”. I

recommend this application submitted to obtain a post of Tutor of the Training School of Pharmacy

belonging to the Service of Professions Supplementary to Medicine.

Date Signature and Official Stamp of the
Head of Institute



